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Objectives

*   HCM = Human Capital Management (Human Resources)
** PATT = Payroll, Absence and Time Tracking

• Implementation Update

 Timeline

 Considerations and Expectations

• Provide a high-level showcase of configuration to 
date for HCM* and PATT**

 Key Business Drivers
 Major Configuration Decisions
 Current vs. Future State

• Demonstrate Basics



Sneak
Peek

Unit 
Testing

High Level Timeline

Plan Architect, Configure & 
Prototype Test Go Live

July 2026



Considerations and Expectations
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• Share key HCM and PATT decisions & configuration 

• Current state pain points and future state Workday solutions

• Configuration expectations - approximately 40-50% complete

• Configuration is still in progress 

• Providing a sneak peek and overview of Workday functionality

• We encourage you to keep track of your questions and submit 
them through the Workday Feedback Form



Workday – The Bearcat Way
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R – Revolutionize the Student & Employee Experience
Delivering a modern, intuitive mobile friendly platform.

O – Optimize How We Work
Streamlining processes, improving data integrity, and enabling 
real-time decision-making.

A – Align Our Systems
Integrating finance, human resources, payroll, and student 
services into a single, cohesive platform.

R – Reinforce and Empower the Bearcat Community
Driving innovation and sustainability to strengthen the 
university experience for Bearcats.



Human Capital Management 
(HCM)



Major Configuration Decisions
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• Hire dates will align with the start 
of the pay period

• Employee self-service
• Automation of HR related 

business processes
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Current State Future State
Paper-based processes for faculty/staff and student 
employment

Examples: Job Posting Request, Personnel Action Form, open 
enrollment, all new hire paperwork, employee performance 
reviews

Automation in Workday will allow for workflows that 
will eliminate paper-based processes. It will increase 
timeliness of business processes.

Manual processes for faculty/staff and student 
employment 

Examples: Entering information in multiple systems, 
onboarding for new hires, tracking processes on spreadsheets, 
workflows through email, entering payroll information in 
Banner

Automation in Workday will allow for tracking of 
business processes. We will gain efficiencies and leave 
less room for human error.

Multiple sites for employee resources for faculty/staff 
and student employment

Examples: NEOGOV, myNorthwest, CatPAWS

Workday provides single sign-in. All personal, job-
related, benefits information will be easily accessible to 
employees. Business processes will be housed in 
Workday.



HCM Workday Demo
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• Employee Dashboard
• Employee Profile
• Leave of Absence
• Benefits



Employee Dashboard 
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• Demo/Snapshot



Employee Profile 
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• Demo/Snapshot



Benefits
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• Demo/Snapshot



Payroll, Absence, and
Time Tracking (PATT)



Major Configuration Decisions
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• Payroll frequency
• Lag payroll
• Timely overtime payment
• Accurate leave balances
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Current State Future State
Vacation and Sick Leave balances on pay slips are not 
accurate due to concurrent payroll paid on last 
business day of each month. Employees must track 
balances or contact payroll for accurate balance.

Employees have access to accurate balances for 
vacation and sick leave. Workday will also project 
balances for a specific date based on approved 
requests and accruals.

Employees can only record absences in the system in 
an open monthly pay period. Future requests 
submitted via email or paper.

Employees can submit all requests for absences.

Employees submit Payroll Direct Deposit form with 
proof of routing and account number. Limited to 1.

Employees are responsible for adding bank routing and 
account information for personal deposits. Can set-up 2 
deposits.

Employees must manually add daily hours to ensure 40 
hours per week. Monthly pay period crosses work 
week.

Calendar view will summarize weekly hours for each 
employee. Bi-weekly pay period aligns with work week 
from Monday to Sunday.



PATT Workday Demo
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• Payroll Tax Withholding Elections
• Payment Elections
• Leave Balances
• Request Absence
• Calendar View



Payroll Tax Withholding Elections
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• Demo/Snapshot



Payment Elections
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• Demo/Snapshot



Leave Balances
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• Demo/Snapshot



Request Absence
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Calendar View
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• Demo/Snapshot



Payroll Frequency – Faculty Calendar
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Feature Aug 
2026

Sep 
2026

Oct
2026

Nov
2026

Dec
2026

Jan
2027

Feb
2027

Mar
2027

Apr
2027

May
2027

Jun
2027

Jul
2027

Current
• Monthly 
• 12 Checks 

per Year

08/31 09/30 10/30 11/30 12/18 01/29 02/26 03/31 04/30 05/31 06/30 07/30

Future*
• Bi-Weekly
• 26 Checks 

per Year

08/13
08/27

09/10
09/24

10/08
10/22

11/05
11/19

12/03
12/17
12/31

01/14
01/28

02/11
02/25

03/11
03/25

04/08
04/22

05/06
05/20

06/03
06/17

07/01
07/15
07/29

*Estimated pay dates as of January 2026



Payroll Frequency – Staff Calendar
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Feature July 
2026

Aug 
2026

Sep 
2026

Oct
2026

Nov
2026

Dec
2026

Jan
2027

Feb
2027

Mar
2027

Apr
2027

May
2027

Jun
2027

Current
• Monthly 
• 12 Checks 

per Year

07/31 08/31 09/30 10/30 11/30 12/18 01/29 02/26 03/31 04/30 05/31 06/30

Future*
• Bi-Weekly
• 26 Checks 

per Year

07/16
07/30

08/13
08/27

09/10
09/24

10/08
10/22

11/05
11/19

12/03
12/17
12/31

01/14
01/28

02/11
02/25

03/11
03/25

04/08
04/22

05/06
05/20

06/03
06/17
07/01

*Estimated pay dates as of January 2026



What's Next
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• Monitor the website for additional 
information and sneak peek 
sessions

• Exploring options with third-party 
financial institutions to assist you in 
planning for the payroll transition

• Superuser testing
• Workday training



Stay Tuned
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• Watch the HR Monthly Bulletin for 
Workday progress updates! 

• Have questions?
o Please fill out the feedback form on the 

Workday website or at the QR code below.
nwmissouri.edu/services/workday
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