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What are Portfolios?

Place on tk20 where assignments can be grouped
together for scoring

To use, click on “Portfolios” tab

Click on name of portfolio (if you have been
assigned one)

Use artifact wizard icon again as a guide to upload
items into each tab

Click “submit”



How will you use Portfolios?

Portfolios used to submit large assignments on Tk20
TWS Portfolios
Graduate program portfolios

Various other large projects



Opening your portfolio
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Browse Portfolios

Only Portfolios of type "Assessment” which are in "Review in Progress” state and not yet assessed can be recalled.
Hame Status

Type Sent By Updated Due Date
#  Ed Leadership Portfolio

Open For Editing Assessment McBride, Michael 02/19/2013 05/01/2014 05200 AM
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Opening your portfolio
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Please Note:
To complete this portfolio. you will have to create and submit one or more artifacts. You can do this using the Arifact Wizard. Click here @ to begin.
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Fortfolio Mame Ed Leadership FPortfolio

Description

Save Cancel

Submit For Review
Current Date and Time: 03/12/2013 09:43:39 AM
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How to upload items

Click on large blue circle on the first tab, “artifact
wizard”

Either “create new artifact” or “attach previously”
for artifact already saved



How to upload items
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Ed Leadership Portfolio

Your task type is a portfolio. Portfolios allow multiple artifacts to be attached to multiple tabks. Tabs may restrict the type of artifact allowed. Please select where you
would like to attach this artifact from the list below. If a tab has artifacts attached already. it is indicated below. Adding your artifact to a location will remove any
previously attached artifacts from that location.

Setect Armenioomion

Presentation Portfolios

1,

Resume

Attachment Status Title Reflection Standards

File Unattached Click here to Attach Click here to Attach
MNew ltem  igh Click here to Aftach

Comprehensive Professional Growth Plan

Attachment Status Title Reflection Standards

File LUnattached Click here to Attach Click here to Attach
MNew ltem &g Click here to Attach

Standard 1

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7). —

Attachment Status Title Reflection Standards

File Unattached Click here to Attach Click here to Attach
MNew ltem i Click here to Attach

Standard 2

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-T).

Attachment Status Title Reflection Standards

File LUnattached Click here to Attach Click here to Attach
MNew ltem gl Click here to Attach

Standard 3

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

Attachment Status Title Reflection Standards

File Unattached Click here to Attach Click here to Attach
MNew ltem i Click here to Attach

Standard 4

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-T).

EH] 2013EdPrep (4).xls T | E] Ed2013PrepViclations..xls | 7 || E] Ed2013PrepViclations..xls 7 1, AllRecords (1).zip | E] 2013EdPrep (3)xls M # Show all downloads... ¥




How to upload items
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Mew ltem g Click here to Attach
Standard 4
Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).




How to upload items
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Upload Document
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Po folios If wvou are required to attach a document to your artifact. click on the Browse button and select Mo file chosen Click
wour file from the file manager. If you are not required to attach a document to your artifact, you to
earch can scroll down to complete your artifact without uploading a file. & _ Please select where you
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Presentation Portfolic

Artifact Details

Please upload your file using the 'Documents” tab.
Title*

Description

here to Attach

dick here to Attach

Mew Item & Click here to Attach
Standard 4
Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

2013EdPrep (3).xls e ¥ Show all downloads... €
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How to upload items
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Select Artifact
@ Create a new artifact
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Portfolios Please select your artifact fram the list below.
Search
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Search by Title
View Type: | All El | | -,;Se arch;;

“ou have no artifacts of the selected type in this folder.
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Click here to Attach

pecialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem & Click here to Attach
Standard 2

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem & Click here to Attach
Standard 3

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem  &h Click here to Attach
Standard 4

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

2013EdPrep (3).xls - ¥ Show all downloads... ¥
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How to upload items
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File Unattached Click here to Attach Click here to Attach
Mew ltem gh Click here to Attach
Standard 3

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
MNew ltem igh Click here to Attach
Standard 4

Choose two or three arntifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem &h Click here to Attach
Standard 5

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach -
Mew ltem igh Click here to Attach
Standard 6

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem igh Click here to Attach
Standard 7

Choose two or three arntifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem &h Click here to Attach

To Save and Exit, click Save. You may attach additional artifacts upon saving.
To submit this portfolio. click Submit

To Exit without saving. click Cancel

- ~ — -~
( Sawe | | Submit }  Cancel ;
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How to remove items
N
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would |IkE to attach this amfact From the Ilst helow If a tah has amfacts attached already, |t is mdlcated below. Addmg your amfact to a Iocatlon will remove any
previously attached artifacts from that location.

| Select Artifact location

Presentation Portfolios

Resume
File Unattached Click here to Attach Click here to Attach
Mew ltem & Click here to Attach

Comprehensive Professional Growth Plan

File Unattached Click here to Attach Click here to Attach
Mew Item  &gh Click here to Attach
Standard 1

Choose two or three arntifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
Mew ltem & Click here to Attach

Standard 2

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-T).

File Unattached Click here to Attach Click here to Attach
Mew Item  &gh Click here to Attach
Standard 3

Choose two or three arntifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach I
Mew ltem & Click here to Attach
Standard 4

Choose two or three artifacts (depending on Masters or Specialist student) to upload to this standard folder (1-T).

File Unattached Click here to Attach Click here to Attach
Mew Item & Click here to Attach
Standard 5

Choose two or three arntifacts (depending on Masters or Specialist student) to upload to this standard folder (1-7).

File Unattached Click here to Attach Click here to Attach
MNew ltem g Click here to Attach
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When to submit

Save the portfolio each time a new document is
uploaded to it

ONLY click on the “Submit” button when all
documents are uploaded and ready to submit

Submitting can only be done once

If you submit by mistake, please contact the faculty

member who assigned the portfolio, and Mike
McBride



Using artifacts to help you

You can use the artifact tab on Tk20

This can help organize the pieces of your portfolio
before you save them to the portfolio



Using artifacts to help you

Click “Artifacts” tab at the top of the account

Click “create” under “Artifacts” on the left

Choose a template from the pulldown (“file” if
unsure)

Enter information into template (or enter title and
click on “documents” tab to upload any file)

Save



Using artifacts to help you
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Artifacts Artifacts
Artifacts
HrTiEE My Artifacts
Create
Artifact Wizard View: | All Artifacts [=]
it Folaers Click on an artifact name to edit that artifact. An artifact locks when it is submitted for assessment through coursework. a portfolio | or a field experience binder. A
locked artifact cannot be edited or deleted. You may. however. copy a locked artifact and edit the copy.
AEEIEEIET Srams = Locked artifact. | Move to Folder: [=]
Artifact Reports You have used 34.569 MB of your allocated disk space of 200 MB.
Type Date Created
File 02/07/2013
Artifact example 1001 File 12/12/2012
Copy of #1 Artifact File 02/07/2013 -
Copy of Artifact example 1001 File 01/29/2013 T
Copy of Copy of Example2 File 01/23/2013
Copy of Example2 File 12/1042012
Copy of Example2 File 12/12/2012
Edmonds Portfolio Meeting 12/18/12 File 12M18/2012
Example 1-28-13 File 01/28/2013
File 09/05/2012
Example 3 File 08/02/2012
Example artifact 11/30/12 File 11/30/2012
Example reflection Lesson Reflection Sheet Spring 2013 12/M18/2012
Fitness Profile File 11/28/2012
Formative Evaluation File 08/01/2012
Meeting 1 File 12/18/2012
Meeting 2 File 127182012
Miagara Disposition File 07/31/2012
Miagara fake Miagara Disposition 12/07/2012
Summative Evaluation File 08/01/2012
Powered by TkZ20 CampusTools Current Date and Time: 03/12/2013 10:36:30 AM  —
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Using artifacts to help you
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Artifacts Folders for Artifacts

Avrtifact Wizard
Edit Folders

Folder Name

There are no folders.

Application Forms

Artifact Reports
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Using artifacts to help you
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Artifact Reports
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Using artifacts to help you
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Artifacts ¢  Artifacts
Artifacts
HELEE My Artifacts
Create
Artifact Wizard View: | All Artifacts [~]
Fot Folders Click on an artifact name to edit that artifact. An artifact locks when it is submitted for assessment through coursework, a portfolio | or a field experience binder. A
R locked artifact cannot be edited or deleted. You may, however, copy a locked artifact and edit the copy.
Application Forms = Locked artifact. | Movs to Folder: [=]
You have used 34.569 MBE of your allocated disk space of 200 MB.
Artifact Reports
Title Type Date Created
#1 Artifact File 02/07/2013
Artifact example 1001 File 121122012
Copy of #1 Artifact File 02/07/2013 L
Copy of Artifact example 1001 File 01/28/2013 [
Copy of Copy of Example2 File 01/23/2013
Copy of Example2 File 12102012
Copy of Example2 File 121212012
Edmonds Portfolio Meeting 12/18/12 File 12/18/2012
Example 1-28-13 File 01/28/2013
Example2 File 09/05/2012
Example 3 File 08/02/2012
Example artifact 11/30/12 File 11/30/2012
Example reflection Lesson Reflection Sheet Spring 2013 12/18/2012
Fitness Profile File 11/28/2012
Formative Evaluation File 08/01/2012
Meeting 1 File 12/18/2012
Meeting 2 File 12/18/2012
Miagara Disposition File 07/31/2012
Miagara fake Miagara Disposition 12/07/2012
Summative Evaluation File 08/01/2012




Using artifacts to help you
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Artifacts. Artifacts
Artifacts
Browse My Artifacts
Create
Artifact Wizard View: | All Artifacts [=]
Eeirelers Click on an artifact name to edit that artifact. An artifact locks when it is submitted for assessment through coursework. a portfolio | or a field experience binder. A
& T locked artifact cannot be edited or deleted. You may. however, copy a locked artifact and edit the copy.
Ry m—. = Locked artifact.
You have used 34.569 MB of your allocated disk space of 200 MB.
Artifact Reports
Title Type Date Created
Artifact example 1001 File 12/12/2012
Copy of #1 Artifact File 02/07/2013
Copy of Artifact example 1001 File 01/29/2013
Copy of Copy of Example2 File 01/23/2013
Copy of Example2 File 12/10/2012
Copy of Example2 File 12/12/2012
Edmonds Portfolio Meeting 12/18/12 File 12/18/2012
Example 1-28-13 File 01/28/2013
Example2 File 09/05/2012
Example 3 File 08/02/2012
Example artifact 11/30/12 File 11/30/2012
Example reflection Lesson Reflection Sheet Spring 2013 12/M1a/2012
Fitness Profile File 11/28/2012
Formative Evaluation File 08/01/2012
IMeeting 1 File 12/18/2012
MMeeting 2 File 12/18/2012
Miagara Disposition File 07/31/2012
Miagara fake Miagara Disposition 12/o07/2012
Summative Evaluation File 08/01/2012
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Contact Information

-4
-1 Mike McBride
o1 Administration 373
1 660-562-1089

O mam77 @nwmissouri.edu
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