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           Welcome! 

Welcome RN to BSN student! 
 
Congratulations on your next step in advancing your nursing degree! All of us here at Bearcat 
Nation are excited that you have chosen to continue your educational journey with us. We 
would like to take this opportunity to tell you about the RN to BSN program that we have 
established here at the institution.  
 
High standards are in place to promote quality-nursing education. The RN to BSN curriculum is 
designed in a way to foster academic success for those committed to achieving their 
educational goal. This handbook, in conjunction with the curriculum plan and quality educators, 
will help us to achieve our mutual goals. 
 
The nursing department faculty and staff have developed this handbook as a guide for 
reference throughout the nursing curriculum. If you have questions or are in need of 
clarification on any of the information contained in this document, please do not hesitate to 
contact the nursing program. This handbook is an addition to the published policies and 
procedures of the University. While the nursing student handbook references specific entities 
of the nursing program, the student should also be familiar with the Northwest student 
handbook for specific questions Northwest Student Handbook. 
 
Our goal is to prepare you to provide nursing leadership, understand unique perspectives, apply 
respect and integrity, integrate scholarship and life-long learning practices, uphold excellence in 
our field, and ultimately ensure success! This statement outlines the values of the RN to BSN 
program using the acronym NURSES. You can find out more about the program’s mission, 
vision, values, and philosophy later in this document.  
 
We wish you the best of luck through your courses here at Northwest! Please let us know if we 
can be of any further assistance. Go Bearcats!!   
 

 

Director of Nursing 

 
 

https://www.nwmissouri.edu/studentaffairs/PDF/StudentHandbook.pdf
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Nursing Program Faculty and Staff 
 

Andrew Schmidt 
Nursing Program Secretary 
aschmidt@nwmissouri.edu 
660-562-1973 
 

Dr. Brooke McAtee, Ph.D., RN 
Associate Professor 
Director of Nursing 
660-562-1195 
bmcatee@nwmissouri.edu  
 
Education 
B.S.N. University of Missouri-Columbia  
M.S.N. University of Phoenix 
Ph.D. Capella University 
 

 
Dr. Kelly Claycomb, DNP, RN 
Assistant Professor  
RN to BSN Program Coordinator 
kclaycomb@nwmissouri.edu 
660-562-1426 
 
Education 
B.S.N. Missouri Western State University 
M.S.N. Western Governors University 
DNP American Sentinel University 
 
 
 
 

 
Dr. Machelle Skinner, DNP, AGPCNP-BC, 
RN 
Associate Professor 
MSN Program Coordinator 
skinner@nwmissouri.edu 
660-562-1453 
 
Education 
B.S.N. Missouri Western State University 
M.S.N. Liberty University 
DNP University of Missouri-Kansas City 

 
Angela Sherlock, MSN, RN 
Instructor 
Traditional BSN program 
 
Education 
Diploma Iowa Western Community College 
ADN Iowa Western Community College 
B.S.N. Nebraska Wesleyan University 
M.S.N. (Nursing Education) Nebraska Methodist 
College 

 

 

 

mailto:kclaycomb@nwmissouri.edu
mailto:skinner@nwmissouri.edu


6 
 

Revised July 2026  

The nursing program offices will be located in Martindale Hall on the Northwest campus in 
Maryville, MO.  Campus Map. Email the nursing program secretary 
(nwnursing@nwmissouri.edu) for a specific office location and a parking pass.  
  
 
While all your courses are offered in an online environment, if you find yourself on campus, 
please do not hesitate to come by and visit! We encourage you to engage in physical campus 
activities throughout your educational journey.

https://www.nwmissouri.edu/maps/
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Northwest Missouri State University RN to BSN Completion Program 
Program Description 
This curriculum allows active nurses to complete a Bachelor of Science in Nursing degree. As a liberal arts degree, the program includes The 
Northwest Core and Institutional Requirements, as well as upper-division nursing courses. Successful completion of the program results in the 
conferral of the Bachelor of Science in Nursing degree.  
 

Mission, Vision, and Philosophy 
The RN to BSN program’s mission, vision, philosophy, and values align with the School of Health Science and Wellness mission and vision along with the 
University mission, vision, and values.  

Mission, 
Vision, 
Values 

University Statements School of Health Science and Wellness 
Statements 

Nursing Program Statements 

Mission 
Statements 

Northwest Missouri State 
University focuses on 
student success – every 
student, every day. 

The mission of the School of Health Science 
and Wellness is to collaboratively educate 
diverse health and wellness professionals 
through excellence in student-focused 
education, and profession-based 
experiences centered on the science of 
lifespan health and active living. 

The nursing programs will provide an innovative, 
student-centered nursing education curriculum that 
prepares professional nurses with the ability to 
lead, care, and collaborate to meet the needs of a 
diverse population. 

Vision 
Statements 

We will be THE university 
of choice for a 
comprehensive, 
exceptional student 
experience. 

The School of Health Science and Wellness 
will be the top choice for students seeking 
cutting-edge educational opportunities in 
the pre-professional and professional fields 
in Health Science and Wellness. 

We will be the top education choice for nurses with 
the region and the nation seeking an innovative, 
student-centered educational opportunity. 

Values 
 
 
 
 
  

• Student success 

• Scholarship and life-
long learning 

 Philosophy Statement and Values 
 
We believe that the nursing profession is based on 
caring. We recognize that the nursing profession 
involves a patient-centered approach that involves 
recognizing diversity, evidenced-based practice, and 
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• Intercultural 
competence 

• Collaboration 

• Respect and integrity 

• Strategic thinking 

• Excellence 

collaboration. The nursing profession is ever 
evolving; nurses must be accountable for their own 
practice, be committed to a role of lifelong learning, 
and be prepared to integrate evidence-based 
practice initiatives. 
  
The philosophy of the nursing program aligns with 
the institutional mission, vision, and values. While 
the philosophy is rooted in ensuring a learning 
environment that prepares students for the role of 
a nurse, the faculty also believes that other values 
are vital to a nursing student’s success; therefore, 
the program has formulated core values that 
provide a guide for program success and further 
alignment with the institution.  We use the acronym 
NURSES to identify those values most important to 
our program. 
N- Nursing Leadership 
We provide students with a way to obtain their role 
in the nursing profession. Faculty and staff 
encourage students to develop critical thinking and 
leadership qualities that can aid in personal and 
professional success. 
U- Unique and Diverse Perspectives 
We provide students with the opportunity of 
advancing their education in a profession that 
highlights the importance of diversity. Faculty will 
provide a support system comprised of diverse 
backgrounds and skill sets and will utilize unique 
teaching strategies to ensure students are prepared 
to care for diverse patient needs.  
R- Respect and Integrity 



9 
 

Revised July 2026  

We ensure students adhere to the values of respect 
and integrity both in the classroom and in their 
professional roles. 
S- Scholarship and Lifelong Learning 
We encourage students to continue their pursuits of 
advanced education to enhance the nursing 
profession. Faculty and staff provide students with 
opportunities to develop a habit of life-long 
learning. 
E- Excellence 
We pride ourselves on delivering an exemplary 
program that provides students with a high level of 
education with a student-centered focus. 
S- Student Success 
We are dedicated to seeing our students succeed 
and grow into safe and competent nursing 
professionals. 
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Expected Student Learning Outcomes and Curricular Program Outcomes 
The Northwest RN-to-BSN program used several key concepts from the mission statement in selecting the 
student learning outcomes and the developing the expected curricular outcomes. These key concepts are 
bolded in the mission statement below:  
The RN to BSN program will provide an innovative, student-centered, nursing education curriculum that 
prepares professional nurses with the ability to lead, care, and collaborate to meet the needs of a diverse 
population. 
 
Northwest Missouri State University RN to BSN expected student learning outcomes are derived from the 
Quality and Safety Education for Nurses (QSEN Competencies).   The curricular program outcomes are 
identified below each QSEN competency and aligned with the National League for Nursing (NLN) Core Values 
and the National League for Nursing (NLN) Graduate competencies. Upon successful completion of the RN to 
BSN program the student will meet the following outcomes. 
 
Patient-Centered Care 
The student will recognize the patient or designee as the full partner in providing compassionate and 
coordinated care based on respect for patient’s preferences, values, and needs. 

Expected Curricular Program Outcomes 
1. Apply nursing theories and concepts toward the role of a professional nurse (Value of Integrity) 

(Human Flourishing).  
2. Evaluate principles of prevention and health promotion when providing care to individuals, families, 

and communities (Value of Caring and Value of Excellence) (Human Flourishing and Nursing 
Judgment).  

 
Teamwork and Collaboration 
The student will function effectively within nursing and inter-professional teams, fostering open 
communication, mutual respect, and shared decision-making to achieve quality patient care. 

Expected Curricular Program Outcomes 
3. Demonstrate effective professional communication and collaboration to provide quality client care 

(Value of Caring, Value of Integrity and Value of Diversity) (Professional Identity).  
 
Evidence-Based Practice 
The student will integrate best current evidence with clinical expertise and participate in lifelong learning for 
delivery of optimal health care. 

Expected Curricular Program Outcomes 
4. Analyze research findings that influence evidence-based practice nursing (Value of Excellence) (Spirit 

of Inquiry and Professional Identity).  
5. Apply a process of lifelong learning in the development of one's self, nursing practice, and the 

profession (Value of Integrity and Value of Excellence) (Spirit of Inquiry and Professional Identity).  
 
Quality Improvement 
The student will use data to monitor the outcomes of care processes and use improvement methods to design 
and test changes to continuously improve the quality and safety of healthcare systems. 

Expected Curricular Program Outcomes 
6. Analyze quality improvement processes and suggest changes based on research processes (Value of 

Excellence) (Nursing Judgment, Professional Identity, and Spirit of Inquiry). 
 
Safety 

http://qsen.org/competencies/graduate-ksas/
https://www.nln.org/about/about/core-values
https://staging-nln.rd.net/education/nursing-education-competencies/competencies-for-graduates-of-nursing-programs
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The student will minimize the risk of harm to patients and providers through both system effectiveness and 
individual performance. 

Expected Curricular Program Outcomes 

7. Use leadership skills and knowledge of healthcare policy, fiduciary responsibility, and regulatory 
systems to advance high quality, safe, professional practice (Value of Integrity and Excellence) (Nursing 
Judgment and Professional Identity). 

8. Integrate professional values, ethical, and legal aspects of nursing into one's professional practice 
(Value of Integrity and Value of Excellence) (Nursing Judgment and Professional Identity). 
 

Informatics 
The student will use information and technology to communicate, manage knowledge, mitigate error, and 
support decision making. 

Expected Curricular Program Outcomes 

9. Integrate health information technology into nursing practice to deliver quality client care (Value of 
Excellence and Value of Diversity) (Human Flourishing, Nursing Judgment, and Spirit of Inquiry). 

 

Expected Program Outcomes/Goals 
• 60% of RN to BSN students will complete their bachelor’s degree requirements within 150% of the degree 

length (36 months). 
• 80% of graduate survey respondents will report that they are employed within the nursing profession 

6 to 12 months post-graduation. 
• 80% of BSN graduates will complete the nursing management certification offered by a Sigma Theta 

Tau International, which is embedded within the nursing curriculum. 

Quality Nursing Education and Accreditation 
The RN to BSN program was approved by the Board of Regents in 2017. Northwest Missouri State University is 
accredited by the Higher Learning Commission. The RN to BSN program earned initial accreditation from the 
Commission for Nursing Education Accreditation (CNEA) October 2019.  The NLN CNEA granted continuing 
accreditation to the RN to BSN program in October of 2025 for the maximum time through October 2035. 
 

The Northwest Missouri State University Bachelor of Science in Nursing (RN-BSN, distance education) 
program is accredited by the National League for Nursing Commission for Nursing Education Accreditation 
(NLN CNEA) located at 2600 Virginia Avenue, NW, Washington, DC 20032, 202-909-2526  

Faculty and staff have worked diligently to create an RN to BSN program that fulfills the educational needs of 
professional nurses. We pride ourselves on student success by helping each student meet their goals! 

 

Nursing Coursework 
The following courses comprise the 30 credit hours of nursing program requirements for RN to BSN students. 
Additional courses may be required to meet the institution’s bachelor’s degree requirements. 
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Nursing courses are not included in Northwest’s textbook rental program because the program utilizes 
textbooks in courses across the curriculum. In addition, as a professional nurse, textbooks and resources 
utilized can serve as an ongoing reference in your professional practice. 

In addition to the nursing courses, students in Northwest Missouri State University's RN to BSN program are 
able to complete their Nurse Manager Certificate through Sigma Theta Tau International modules integrated 
within their courses.  
 

RN to BSN Course Information 

Course Course Description 

NURS 01-301 Theories and Models of Nursing 
(3 credit hours) 
  

This course examines the theoretical foundation of the 
professional nursing practice. Emphasis is placed on the 
exploration of various nursing theories, models, and philosophies 
that can aid the professional nurse in effectively promoting 
health and making sound nursing decisions. Focus will be on the 
role expectation(s) for theoretical evidence-based professional 
nursing practice. Concepts and models for professional nursing 
practice are presented.  
 

NURS 01-302 Professional Role Transitions (3 
credit hours) 
 

 

 

 

 

 

 

This course challenges the RN to BSN student to broaden their 
perspectives of their professional nursing role. Emphasis is 
placed on the student’s critical thinking skills and the importance 
of their personal and professional growth throughout this 
educational journey.  

NURS 01-303 Nursing Law and Ethics (3 credit 
hours) 
 

The course will examine and evaluate personal and ethical 
factors that influence a professional nursing career. Emphasis is 
placed on the legalities and ethical situations facing the nursing 
profession. 

NURS 01-311 Health Care Delivery Systems (3 
credit hours) 
 

This course focuses on the health care delivery system, how 
those systems affect nursing practice and the consumers of 
health care. Emphasis is placed on quality, safety, policy, 
insurance issues, technological resources, budgeting, and the 
future of the nursing profession. This course seeks to enhance 
the administration and effectiveness of healthcare services.  

 



13 
 

 

NURS 01-401 Leadership and Management in 
Nursing (4 credit hours) 
 

This course focuses on the importance of leadership and 
management for the BSN level nurse. Emphasis is placed on the 
role of the nurse leader in various areas of healthcare. This 
course is designed to provide the professional nurse with the 
essential information and key skills that nurses must learn to 
succeed in today’s healthcare environment.   

**Includes an experiential learning experience- An application-
based practice experience is required. 

NURS 01-411 Health Assessment (4 credit 
hours) 
 

This course reviews a systematic approach to the assessment of 
individuals and groups of all ages. Emphasis is placed on the 
pathophysiology and nutrition impact on each system, the 
cultural needs of clients, analysis, and synthesis of data to 
differentiate between normal and abnormal states of health, 
health risk prevention strategies, and health promotion.  

**Includes an experiential learning experience- An application-
based practice experience is required. 

NURS 01-421 Community Nursing (4 credit 
hours) 
 

This course applies nursing concepts to the community 
environment. This course explores community epidemiology in 
relation to the environment. Emphasis is placed on the 
identification of resources that facilitate health promotion and 
illness prevention. 

**Includes an experiential learning experience- An application-
based practice experience is required. 

 

NURS 01-454 Nursing Informatics (3 credit 
hours) 
 

This course identifies the importance of information technology 
in nursing practice advancements and the influence those 
concepts have on health care outcomes. Emphasis is placed on 
learning how to access information technology records and 
identifying current and future technological needs within the 
nursing field.  

 

NURS 01-481 Evidence-Based Nursing Practice 
(3 credit hours) 
 

This course introduces evidence-based nursing practice and 
research methods used by professional nurses. Emphasis is 
placed on the evaluation of nursing research studies and the 
need for ethical research. Students will apply their knowledge of 
research to an evidence-based practice initiative.  
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Textbook and Resource Information – RN to BSN Program 
A list of required textbooks and resources for the RN to BSN program is available in the Nursing E-Lounge and 
can also be accessed at the following link: 
Textbook Finder 

Be sure to have your course number and session ready when using the Textbook Finder to ensure you receive 
accurate information. 

Please note: Textbooks cannot be purchased through the Northwest Bookstore, and students cannot charge 
textbook purchases to their Northwest accounts. Instead, you may purchase textbooks through external 
vendors such as Amazon, Chegg, or similar sites. 

Some nursing textbooks are used across multiple courses. Please refer to the Nursing E-Lounge for a list of 
those shared resources. 

All courses will require at least one APA-formatted reference. You are encouraged to use the Northwest 
Library APA resources, and you will also be required to purchase the APA Manual: 

American Psychological Association. (2020). Publication Manual of the American Psychological 
Association (7th ed.). Washington, D.C.: American Psychological Association. 

Financial Aid and Textbook Purchases: 
Students may pay out of pocket for textbooks and reimburse themselves later if they have sufficient financial 
aid. If you accept enough aid to cover both tuition and textbooks, your tuition will be paid first. Any remaining 
funds will be issued to you as a refund approximately 1.5 weeks after classes begin. Please note that early 
refunds are not available. 

ATI- Sigma Theta Tau International (STTI) Nurse Manager Certificate 
Our program researched ways to incorporate a certificate within our program curriculum. We found that the 
STTI Nurse Manager Certificate aligned with our program outcomes and those required skills of RN to BSN 
leaders in the field. For more information you may visit:  STTI information  
Students will complete 16 courses each containing 3-6 modules that are integrated throughout the nursing 
coursework. Course and module assignments will be designated to a course within the nursing curriculum and 
grades will be assessed within that course for the completion of the assigned modules.  
 
What are some examples of the modules I will be assigned? 
Here are a few modules you will be assigned, and you can find a comprehensive overview of our program 
alignment with all STTI modules in the course design and sequencing document, available in your nursing E-
lounge. 
Using Evidence to Guide Decision Making and Management Practice: In the dynamic healthcare landscape, 
the ability to make informed decisions is paramount. This module emphasizes evidence-based decision-
making, aligning with our commitment to ensuring your managerial practices are rooted in experience and 
informed by the latest evidence and industry best practices. This approach empowers you to navigate intricate 
healthcare scenarios with confidence. 
 

https://cite5.nwmissouri.edu/textbookFinder/#/student/textbook-finder
https://www.atitesting.com/educator/solutions/sigma-theta-tau-nurse-manager-certificate


15 
 

 

Project Management: Recognizing the pivotal role of project management in healthcare initiatives, this 
intentional inclusion in the curriculum reflects our commitment to your success. As you delve into this module, 
you will gain essential skills for orchestrating and overseeing projects directly impacting patient care, preparing 
you for leadership roles in healthcare endeavors. 
 
Patient Safety in the Health Care Workplace: Patient safety is at the core of quality healthcare. The focus of 
this module underscores our dedication to cultivating a culture of safety. By assigning this segment, we aim to 
equip you with the knowledge and tools necessary to identify and address potential risks, ensuring that patient 
safety remains paramount in your leadership practices. 
 
Upon completion of the modules, students will receive a nurse manager certificate that does not require 
continuing education credits and does not have an expiration date.  
 
 
How will these modules help me to become a better nurse leader? 
 
Becoming Better Nurse Leaders at the Bedside: 
Completing the STTI Nurse Manager Certificate equips you with a profound understanding of critical areas in 
nursing leadership. The modules, such as "Using Evidence to Guide Decision Making and Management 
Practice," empower you to make informed decisions rooted in the latest evidence and industry best practices. 
This skill is invaluable at the bedside, where quick and well-informed decisions directly impact patient care. 
The focus on "Patient Safety in the Health Care Workplace" ensures that you are not only adept at managing 
your team but also fostering a culture of safety, directly enhancing the quality of care provided to patients. By 
completing these modules, you cultivate a leadership style that promotes patient well-being and a safe 
healthcare environment. 
 
Opportunities for Career Advancement Among Peers: 
The STTI Nurse Manager Certificate is globally recognized and respected. As a holder of this prestigious 
credential, you distinguish yourself as a nurse leader committed to excellence and continuous professional 
development. This distinction not only enhances your standing at the bedside but also positions you as a 
leader among your peers. 
The skills acquired in modules such as "Project Management" prepare you for broader responsibilities and 
initiatives, making you a valuable asset in healthcare settings. Your proficiency in strategic planning and team 
management positions you for leadership roles that extend beyond daily bedside operations. Employers seek 
leaders with a well-rounded skill set, and completing the STTI Nurse Manager Certificate provides a pathway to 
ascend the career ladder within your organization and the broader healthcare community. 
 
Students are obligated to pay a $213 fee for the module access upon signing up. Students must register with 
ATI before completing a Nurse Manager Certificate module. Please get this completed in the first 2 weeks of 
entering your first course. The instructions to complete this sign-up process is located in your Northwest 
Nursing Canvas site and within the first few nursing courses. 

 

RN to BSN Program Curriculum Plans 
The following courses comprise the 30 credit hours of nursing program requirements for RN to BSN students. 
Additional courses required to obtain a bachelor’s degree in nursing from Northwest are identified below.  
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In addition to the nursing courses, students in Northwest Missouri State University's RN to BSN program are 
able to complete their Nurse Manager Certificate through Sigma Theta Tau International modules integrated 
within their courses.  
Curriculum Design - The RN to BSN program curriculum is designed to specifically incorporate QSEN 
Competencies, NLN graduate Competencies, and NLN Core Values into each course. Courses were selected 
using research of like RN to BSN program curricula. The program’s curriculum outcomes are also aligned with 
university competencies.  
Course Sequencing - The curriculum is designed to have one course as “first course” taken by all students in 
their first session and 2 courses designed to be taken as the final 2 courses in the program. Course 
development focuses on non-duplication of topics, assignments, and outcomes.  
 
Required Nursing Courses (30 Hours) 
Course #    Course Title    Credits 

NURS                01-301 Theories and Models of Nursing 3 
NURS                 01-302 Professional Role Transitions  3 
NURS                 01-303 Nursing Law and Ethics  3 
NURS                 01-311 Health Care Delivery Systems  3 
NURS                01-401 Leadership and Management in Nursing 4 
NURS                01-411 Health Assessment 4 
NURS                 01-421 Community Nursing 4 
NURS                   01-454 Nursing Informatics   3 
NURS                01-481 Evidence Based Nursing Practice 3 

 
 
Northwest Core Requirements (44 Hours)  
Course #    Course Title    Credits 

BIOL 04-102 Biology  3 
BIOL 04-103 Biology Lab 1 
PSYC   08-103     General Psychology 3 
ENGL 10-111 Composition I: Literacy 3 
ENGL   10-112 Composition II: Writing 3 
ENGL     10-220 Intro to Literature 3 
MATH  17-114 General Stats 3 
COM      29-102 Oral Communications  3 
HIST      
OR 
HIST 

33-155 
33-156 

The United States to 1877 OR 
The United States since 1877 3 

POLS     34-102 
Intro to American Government** required Civics 
test. See below for details. 3 

PHIL      
39-276 or 

39-275 Biomedical Ethics or Professional Ethics 3 
SOC                     35-101 Sociology 3 
GEOG    32-102 Peoples and Cultures 3 
CHEM    24-114 Chemistry 3 
CHEM                 24-113 Chemistry Lab 1 
1 of the following Fine Art Courses are Required:  



17 
 

 

ART 13-102 Art Appreciation 3 
MUS 19-201 Enjoyment of Music 3 
THEA 43-101 Theatre Appreciation 3 

 
The courses listed above are not the only courses that satisfy the requirements for the Northwest core 
courses required for a bachelor’s degree; however, the courses listed are offered in the online 7-week 
format.  
 
Please check here for additional Northwest Core Course Requirements Northwest Missouri State 
University - Northwest Core - Knowledge Areas and Courses  **Students may meet these requirements 
utilizing other transfer courses taken at other institutions. 
 

**Civics exam requirement- This requirement is only applicable to students who begin at a Missouri institution 
after July 2019. The Missouri Civics exam is entirely online through Northwest Online (Canvas). If a student is 
enrolled in 34-102, they have the opportunity to complete the exam. However, enrollment in 34-102 does not 
guarantee completion. At the end of each term, those who have completed the exam through 34-102 their 
degree audit will be updated. Students must take the civics test to graduate. The exam is administered by the 
Northwest assessment office.  

Any student who transfers to Northwest from a non-Missouri institution or starts at a Missouri institution after 
July 2019 is required to complete the exam as a graduation requirement. Such students will take the exam 
through the Assessment Office, oaia@nwmissouri.edu. You will need to email the office to set up that 
appointment. You can view in your Degree Audit if you have met or continue to need the requirement. 

The exam has 50 multiple choice questions, but there is a review module for students who might struggle. The 
exam is not timed nor is it proctored. Students only need to achieve a 70% (35 out of 50 points) to pass the 
exam and meet the state’s requirement.  It can be retaken as many times as necessary. 

 
Institutional Requirement (3 Hours)  
Course #    Course Title    Credits 
 

CSIS  44-130   Computers & Info Technology 3 
 
 
Nursing Course Credit (43 Hours)   
Each college has varying credit hours in their associate degree nursing programs; therefore, Northwest will 
award students with nursing course credit for providing their registered nursing license. Proof of licensure 
must be provided to the admissions office by the end of their first semester.  
Registered Nursing License   43 
 
Total Credit Hours for BSN degree: 120  
 
 

http://nwmissouri.smartcatalogiq.com/en/2018-2019/Undergraduate-Catalog/The-Northwest-Core/Northwest-Core-Knowledge-Areas-and-Courses
http://nwmissouri.smartcatalogiq.com/en/2018-2019/Undergraduate-Catalog/The-Northwest-Core/Northwest-Core-Knowledge-Areas-and-Courses
mailto:oaia@nwmissouri.edu
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Advisement Process 
You are assigned an advisor in the nursing department. The advisor will reach out to you via email to discuss 
your academic plan. The RN to BSN curriculum offers seven-week courses. You must complete the 30 credit 
hours of nursing courses, in addition to the Northwest core and institutional courses established by the 
University to meet bachelor’s degree requirements. Therefore, your degree plan is personalized to meet your 
needs. The program may be completed in 12 months for a full-time enrolled student. If you are a part-time 
student you may complete coursework in two years. If you have questions regarding registration please see 
the Nursing E-lounge in Canvas or contact the nursing program advisor.  
When a student is preparing to graduate, the university will send an email identifying that they need to apply. 
It is the student’s responsibility to ensure the graduation checklist is complete. 

Academic Standards (Grading) 
Grading in Nursing Courses 
A minimum grade of "C" is required for all courses codes NURS courses in the nursing program curriculum to 
advance to the next course.  
 
 
 
 
Nursing Grading Scale 

Northwest Grading Scale 

A 90-100 
Students must achieve a C or above in NURS course codes to 
ensure student outcomes are met. Students must pass with a D 
in all other coursework to satisfy Northwest bachelor’s degree 
requirements. If courses are not passed with the required grade 
please see repeating courses information below. 

B 80-89 

C 70-79 

D 60-69 

F 68 and below 

 
All grades are calculated and will NOT be rounded.  

Superseding Grades/ Repeating Courses 
A student who has received a grade of "C", “D” or “F” in a course may repeat a course in an effort to raise the 
grade, provided in the meantime the student has not completed a more advanced course for which the 
repeated course is a prerequisite. A student may supersede a given class at most two times, providing up to 
three opportunities to complete the given class. When a course is repeated, all the grades will appear on the 
student’s record, but only the highest grade earned will be used in determining the cumulative grade point 
average. A petition for superseding, available online through CatPAWS, must be completed online prior to 
registration for the course. Students will register for superseding courses during the normal registration 
period. Please email your advisor for assistance. 

Grade Appeal Process 
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf  

 

https://www.nwmissouri.edu/graduation/checklist.htm
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
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Experiential Learning Experiences- see Appendix A for specific 
requirements for experiential learning courses. 

Integration of knowledge and science, practice, and ethical comportment build a holistic nursing practice 
(National League of Nursing (NLN), 2010). To help build this holistic practice, you will complete Experiential 
Learning Experiences in the courses of Health Assessment, Community Nursing, and Leadership in 
Management. See Appendix A for specific course details regarding these experiences. 
 

Through participating in Experiential Learning Experiences, you should be able to meet the following 
NLN graduate competencies:  

o Human Flourishing 
o Incorporate the knowledge and skills learned in didactic and clinical courses to help 

patients, families, and communities continually progress toward the fulfillment of 
human capacities. (NLN, 2010 p. 39) 

o Nursing Judgement 
o Make judgments in practice, substantiated with evidence, that synthesize nursing 

science and knowledge from other disciplines in the provision of safe quality care and 
promote the health of patients, families, and communities. (NLN, 2010, p. 39). 

o Professional Identity 
o Express one’s identity as a nurse through actions that reflect integrity, a commitment 

to evidence-based practice, caring, advocacy, and safe, quality care for diverse 
patients, families, and communities, and a willingness to provide leadership in 
improving care (NLN, 2010, p. 39). 

o Spirit of Inquiry 
o Act as an evolving scholar who contributes to the development of the science of 

nursing practice by identifying questions in need of study, critiquing published 
research, and using available evidence as a foundation to propose creative, innovative, 
or evidence-based solutions to clinical practice problems (NLN, 2010, p. 39). 

 
Benefits of Experiential Learning 
Through experiential learning, faculty provide students with authentic, practice-focused learning experiences 
that support the application of theory to professional roles. Research in nursing education demonstrates that 
experiential learning promotes critical thinking, self-directed learning, and integration of evidence into 
practice, enabling students to address identified issues through scholarly inquiry and problem-solving activities 
(Cheng et al., 2025). Experiential learning also supports professional role development, confidence, and 
autonomy, allowing students to apply theoretical knowledge to real-world educational and organizational 
challenges (Eisenberg, 2024). Collectively, these outcomes support informed decision-making and professional 
growth consistent with expectations for graduate nursing practice. 
These activities typically emulate real-world encounters and include baccalaureate skills prepared nurses need 
to incorporate into practice. In addition, experiential learning tends to improve student engagement with 
course content, promote faculty-student interaction, and deepen student learning (Hill, 2017).  
If you would like to read more about the research and added benefits of experiential learning experiences 
within an RN to BSN program, please see the experiential learning experience article found in the documents 
area of the Northwest Nursing Canvas course.  
 
References 
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As an RN to BSN student, you will be asked to complete experiential learning experiences that promote the 
application of information learned to care for clients and promoting leadership in the field. Students can 
accomplish these experiential learning experiences through various strategies; however, if a student would like 
to utilize a healthcare organization for experiential learning experiences, articulation agreements with that 
institution may be required. It is the responsibility of the student to ensure this document is in place before 
completing a learning experience at the institution.  

o Students who choose to utilize a healthcare organization to complete learning experiences may be 
required to submit additional documentation including background and drug screening. The cost 
of the background and drug screening is the responsibility of the student. The registration 
information for the screening is included in your nursing orientation module and will not be 
required until the semester before a learning experience course (Health Assessment, Community 
in Nursing, and Nursing Leadership). 

Students who choose to utilize a healthcare organization to complete learning experiences may be 
required to provide additional documentation such as: a signed HIPPA form provided by the facility 
and/or verification of immunization status.  

 
 

Affordable Tuition 
RN to BSN program tuition rate 

Financial Assistance 
Important Payment Dates and Online Professional Information 

Additional Important Financial Dates 
 

Student Program and Institutional Responsibility 
Northwest RN to BSN students must: 

• Ensure your RN license is current and unencumbered during your coursework here at Northwest. 
• Students must have proof of their Registered Nursing license at the end of their first semester of 

nursing coursework. – please email your NURSYS report to NWNursing@nwmissouri.edu   
• Review the Northwest Policy Library webpage for important information Welcome | Policy Library | 

Northwest  
• Review the policies within this student handbook. 
• Sign and return the student handbook page identifying that you have read and understood the 

material within this document. ** This is required. 

https://www.frontiersin.org/articles/10.3389/fmed.2025.1616392/full
https://www.sciencedirect.com/science/article/pii/S0260691724003010?via%3Dihub
https://www.nwmissouri.edu/studentaccounts/online-professional.htm
https://www.nwmissouri.edu/FinAid/Index.htm
https://www.nwmissouri.edu/academics/online/index.htm
https://www.nwmissouri.edu/studentaccounts/financialdates.htm
mailto:NWNursing@nwmissouri.edu
https://www.nwmissouri.edu/policies/
https://www.nwmissouri.edu/policies/
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Getting Started 
• You have access to the following orientation courses approximately a week before courses start. 

o Review the modules in the Northwest Nursing E-lounge course site in Canvas. This course site 
is where the program will update you on any new policies and procedures and provide you 
with additional details regarding the program. 

o Review the modules in the Welcome to Northwest Online Orientation course site in Canvas. 
This course site reviews tools that Northwest offers online students.  

o Do not worry; we do not expect you to remember everything in these modules. They are 
provided so that you can refer back to them along your journey. 

• Study and devote time and energy to learning the information that will be pertinent to your 
profession. 

• Reach out to the instructors if you have questions or concerns (We are here for you!) 
• Enjoy Learning! 

 

Technology Requirements 
Technical Skills You are Required to Have Include: 

1. Having easy access to reliable internet. 
2. Using the CANVAS eLearning environment. 
3. Emailing your instructor and attaching files to emails using the Inbox. You will need to access your 

Northwest email account regularly. We will use email to communicate with you.  
4. Navigating the World Wide Web using a Web browser- see CANVAS supported browsers below. 

• Verifying your browser is the most current version and browser privacy settings are correct. 
See the minimal technical requirements page in each Canvas course site to verify this 
information. 

5. Creating files using MS Word, MS Excel, MS PowerPoint and attaching these files to your assignment 
submissions. 

6. Managing your files.  
• Create a folder for each course you are taking under My Documents on your computer. Also 

utilize your One Drive area to ensure saved documents can be accessed away from your 
computer.  

7. Uploading MS Word, MS PowerPoint, MS Excel, PDFs required documents/assignments in your 
CANVAS course site.  

8. You may also be asked to use a webcam and upload videos or audio files, use social media to 
communicate with your peers, or collaborate electronically.  

9. Researching information in the library or using the library databases and resources (E-books). Make 
sure to include citations to avoid plagiarism. 

10. Downloading and installing software and applications. 
11. Accessing and utilizing E-learning resources that are assigned in courses. 

Canvas Supported Browsers 
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Canvas runs on Mac, Windows, Linux, and mobile device operating systems iOS and Android. Download the 
free Canvas App for use on your mobile device. Canvas recommends using the newest version of the following 
browsers and applications.  

• Chrome 
• Firefox 
• Safari 

Student Resources 
The Northwest RN to BSN program offers various resources to aid in your educational success. Table 1 
identifies various resources you may utilize during your journey. If there is an area not identified that you 
need, please contact our office.  
The nursing program requires written and verbal communication in English. **If you are an English as a 
Second Language (ESL) Student and believe that this could hinder program success, please contact the 
nursing program Director immediately.  
 
 

Table 1: Student Services 
Service Staff Accessibility 
Academic 
Advising 

Dr. Kelly 
Claycomb-RN 
to BSN 
Program 
Coordinator 
 
 

Email: kclaycomb@nwmissouri.edu 
Office phone: 660-562-1426 
Cell phone: 660-373-9285 

 Program 
Secretary 
Andrew 
Schmidt- 
Nursing 
Secretary 
 

Office phone: 660-562-1973 
Email: nwnursing@nwmissouri.edu 
 

 Dr. Brooke 
McAtee-
Nursing 
Program 
Director 
 

Face to Face by appointment 
Office: Martindale Hall 
Office phone: 660-562-1195 
Cell Phone: 660-654-1312 
Email: bmcatee@nwmissouri.edu 
 

Library Services Brandy Brady- 
Library 
Services 

Email: bbrady@nwmissouri.edu 
Phone: 660-562-1192 
Library website offers: 
Text a Librarian: 660.474.4111 
Monday-Thursday 24 hours 
Friday 8 am - 4:45 pm 
Saturday 10 am - 10 pm 
Sunday 10 am - midnight 
Walk-in research services hours:  
Sunday 5 pm - 9 pm 
Monday - Thursday 8 am - 9 pm 
Friday 8 am - 4:45 pm 

mailto:kclaycomb@nwmissouri.edu
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Writing Center Stancy Bond- 

Writing Center 
Coordinator 

Make appointment via phone 660.562.1480  or visit the website 
https://www.nwmissouri.edu/llw/writingcenter/writing.htm  
 

Tutoring Services Nick Kirse- 
Assistant 
Director of 
Academic 
Support 

Online tutoring sessions are available via the website Northwest Tutoring 
Services 
By phone 660-562-1726 
Face-to-face meetings 

Tutoring Nick Kirse- 
Assistant 
Director of 
Academic 
Support 

Online Tutoring:  An Online Tutoring link within Northwest Online is 
available 24/7 for students to access online tutoring. This tutoring is 
supported through Tutor.com. It includes a suite of nursing tutoring 
resources as well as other general education tutoring resources. The 
online tutoring tab is available on each course site in the left-sided menu. 
 
**Some nursing course assignments will require students to submit 
their work to Tutor.com for review prior to submitting the final version 
in Canvas. Tutor.com is intended to serve as a resource to support 
writing structure and organization. Please note that the feedback 
provided is general and may not address all aspects of the assignment. 
It is the student’s responsibility to ensure that all writing and 
assignment requirements are fully met. 
 

Financial Aid Charles 
Mayfield- 
Director of 
Financial Aid 

Office of Scholarships and Financial Assistance | AD 273 
| finaid@nwmissouri.edu 
660.562.1363 (phone) | 660.562.1674 (fax) 
Office and Online Chat Hours: 8 a.m. - 5 p.m., Monday - Friday 
 

Student 
Accounts 

Ashley 
Henggeler- 
Director  

Office of Student Account Services | AD 111 
sas@nwmissouri.edu 
660.562.1578 
Office: 8 a.m. - 5 p.m., Monday – Friday 

Student Senate Kori Hoffman- 
Associate Vice 
President for 
Student 
Engagement 
and 
Development 

Website: Student Senate Webpage 
Student Senate Facebook link 

Student 
Activities 

Nursing 
Program  

Link to the university calendar is shared with students in their Nursing E-
lounge if students would like to attend various events. 
https://www.nwmissouri.edu/events/   

Accessibility and 
Accommodations 

Dr. Stephanie 
Krauth, 
Assistant Vice 
President of 
Title IX and 
Equity 

Email ada@nwmissouri.edu 
Admin Building Room 305 
Phone: 660-562-1873 
 

Textbooks  Nursing textbook lists are the most up-to-date in your E-lounge. 
You may also use the online professional textbook finder: 
https://cite5.nwmissouri.edu/textbookFinder/#/student/textbook-finder 
 

Technical 
Support 

Northwest 
Helpdesk 

• Northwest Helpdesk:  Online students can access self-service 
assistance with managing their Northwest Network account and 

https://www.nwmissouri.edu/llw/writingcenter/writing.htm
https://www.nwmissouri.edu/studentsuccess/support/tutoring.htm
https://www.nwmissouri.edu/studentsuccess/support/tutoring.htm
mailto:finaid@nwmissouri.edu
https://www.nwmissouri.edu/studentaffairs/ssenate/index.htm
https://m.facebook.com/nwsenate/
mailto:ada@nwmissouri.edu
https://cite5.nwmissouri.edu/textbookFinder/#/student/textbook-finder
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password changes using the website: 
https://www.nwmissouri.edu/academics/ltc/technology/nwonline-
support.htm   Phone and e-mail information for the Northwest local 
helpdesk is included at the website. 

• Northwest Online Helpdesk:  Online students can access the 
Northwest Online (Canvas) helpdesk within their course sites under 
the Start Here button or on the Help button on the global navigation 
bar inside Northwest Online. A phone number as well as a link to a 
chat service is available 24/7. 

Registrar Terri Vogel  
 

Phone: 660.562.1151 
Fax: 660.562.1993 
Email: registrar@nwmissouri.edu 

Career Services Hannah 
Christian 
Director of 
Career 
Services 

AD 130 | career@nwmissouri.edu 

660.562.1250 (phone)  

Elsevier Sherpath Sherpath Students receive access to online resources through purchase of texts 
that have Sherpath as a virtual resource to help direct learning. 

https://www.elsevier.com/products/sherpath 

• https://evolve.elsevier.com/education/sherpath/ 
• 1-800-222-9570; Monday-Sunday 6am-12am CST 
• Chat feature on the website. 
• Email through Sherpath website 

Lippincott 
Textbook 
Purchase 

The Point Student’s receive access to online resources through purchase of texts 
that have Lippincott The Point as a virtual resource to help direct 
learning. 
https://www.wolterskluwer.com/en/solutions/lippincott-nursing-
faculty/lippincott-coursepoint 
 
Lippincott Official Store 

ATI/STTI ATI Students receive access to online resources (ATI) through purchase of the 
STTI Program. STTI modules are assigned in each BSN course. 

https://www.atitesting.com/educator/solutions/sigma-theta-tau-nurse-
manager-certificate 

• Atitesting.com 
• Live Chat on the ATI website 
• 1-800-667-7531 

Policies 
It is important for you to be aware of the nursing program policies and policies used throughout the University. 
Below is information regarding the Nursing program policies and links to university policies. Policy changes 
within the RN to BSN program will be communicated to students within 30 days of the policy implementation 
via the Nursing E-lounge. Your signature on the handbook page acknowledges your review of the policy 
information. 
 

https://www.nwmissouri.edu/academics/ltc/technology/nwonline-support.htm
https://www.nwmissouri.edu/academics/ltc/technology/nwonline-support.htm
mailto:registrar@nwmissouri.edu
https://www.elsevier.com/products/sherpath
https://evolve.elsevier.com/education/sherpath/
https://www.wolterskluwer.com/en/solutions/lippincott-nursing-faculty/lippincott-coursepoint
https://www.wolterskluwer.com/en/solutions/lippincott-nursing-faculty/lippincott-coursepoint
https://shop.lww.com/?promocode=WJ03LCZZ&utm_source=google&utm_medium=cpc&utm_campaign=seer_sea_b_main-branding__lww_multi_all_c-us_m_rev_go_en_txt_&utm_term=%2Blippincott%20%2Bstore&utm_content=341301780958&gclid=Cj0KCQjwub-HBhCyARIsAPctr7z0aRB5AKA57NW3fhOY079xNpou7mdzyqflHJaeRocpQY5McDgI5j4aAsstEALw_wcB
https://www.atitesting.com/educator/solutions/sigma-theta-tau-nurse-manager-certificate
https://www.atitesting.com/educator/solutions/sigma-theta-tau-nurse-manager-certificate
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Nursing Program Policies/Guidelines 
Grading 

**See academic standards grading information 

Experiential Learning Experiences (ELE) 

**See the Experiential Learning Experience (ELE) Completion and Grading Policy in Appendix A   

Licensure 
All current and former nursing licenses must be unencumbered/ unrestricted at the time of application and 
remain unrestricted/unencumbered until graduation from the RN-BSN program. If your license becomes 
encumbered, it is your responsibility to notify the nursing program. The student will be unable to continue 
NURS coded courses until the student is able to provide documentation of an unrestricted/unencumbered 
license. 
Students enrolled in the NURS 01-401 Leadership and Management in Nursing courses are required to submit 
a copy of their NURSYS license report to the nursing program to continue enrollment. Please follow the 
directions below. The program must have verification of an unencumbered license in the states that the nurse 
is licensed to practice within the first week of each course. If the license is not sent to the program within the 
designated period, students may be unable to continue coursework and may be dismissed from the program.  

Reminder: An unencumbered RN license is required for students to continue coursework and graduate from 
the nursing program. 

1. Go to: https://www.nursys.com/LQC/LQCTerms.aspx 
2. Click: I agree  
3. Provide the information requested- Last name or license number- make sure that state is identified in 

the report. 
4. Click view report. 

 
• A valid, active RN license must be on file by the specified date below in order to 

proceed with nursing course workSpring admission: April 15th 
• Summer admission: August 15th 
• Fall admission: December 15th  

Click to email report: Enter the email: NWnursing@nwmissouri.edu 

Health Form 
If the student has a scheduled experiential learning experience with a healthcare facility the student may meet 
the guidelines set by the organization regarding immunization requirements. 

HIPAA 
Students are required to sign the confidentiality agreement (See Appendix B) before completing an 
experiential learning experiences. Students may be asked to sign a HIPPA agreement for experiential learning 
experiences per facility request. 
 
Background and Drug Screening 

https://www.nursys.com/LQC/LQCTerms.aspx
file://Catbert/StaffDepartmentShares/Nursing/Student%20Handbook/NWnursing@nwmissouri.edu%20
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Students may be asked to complete a background check and drug screening prior to an experiential learning 
experience per facility request. The nursing program has access to Castlebranch at the student’s request.  

Policy Change Communication 
Policy changes within the RN to BSN program will be communicated to students within 30 days of the policy 
implementation. 
 
Communication  
Course    Communication    Policy 

Communication throughout the nursing courses will be conducted through postings in the announcement 
section of the Northwest online canvas course site. It is the expectation that students in the course check their 
announcements and emails daily. Students must communicate using their Northwest email account. In 
addition, the nurse educator may provide Zoom/Microsoft Teams meetings to allow students the opportunity 
to ask questions about the course. Instructors are asked to respond to student questions within 48 hours. 
 
Course Communication Guidelines (Netiquette) 
“Netiquette" is network etiquette, the dos, and don'ts of online communication. Netiquette covers both 
common courtesies online and the informal "rules of the road" of cyberspace. The welcome to Northwest 
Online Orientation canvas course has an area that identifies the elements of netiquette. For more information, 
a link is provided on the core rules of participation in an online class.  
http://www.albion.com/netiquette/corerules.html  
 

Nursing Programs Civility and Professional Conduct Guidelines 
Purpose 

The purpose of this policy is to establish clear expectations for professional behavior, communication, and 
mutual respect among students, faculty, and staff within the online RN to BSN and MSN programs. As 
practicing nurses pursuing higher education, students are expected to model the standards of professionalism 
that align with the nursing profession and contribute to a supportive, respectful learning environment. 

Guideline Statement 

Students enrolled in the RN to BSN and MSN programs are expected to engage in civil, respectful, and 
professional communication at all times, including interactions with faculty, staff, and fellow students. This 
applies to all forms of communication—written, verbal, and digital—within the online learning platform, 
emails, discussion boards, group projects, and video conferencing. 

Standards of Civility and Professionalism 

Students are expected to: 

• Communicate with courtesy, clarity, and professionalism in all academic and peer interactions. 

• Address faculty and staff respectfully, using appropriate titles and professional tone. 

• Respond to faculty and staff communication in a timely manner, recognizing the importance of 
collaboration in a professional learning environment. 

• Engage in constructive, respectful dialogue with peers, even when opinions differ. 

http://www.albion.com/netiquette/corerules.html
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• Demonstrate accountability for one’s actions, including meeting deadlines and adhering to course 
expectations. 

• Use feedback as an opportunity for growth, responding without hostility or defensiveness. 

Uncivil or Unprofessional Behaviors 

Examples of unacceptable behaviors include, but are not limited to: 

• Dismissive, condescending, or aggressive language in emails, discussion boards, or virtual meetings. 

• Harassment, bullying, or intimidation of faculty, staff, or fellow students. 

• Repeated failure to respond to faculty communications or meet course obligations without valid cause. 

• Disruption of group learning activities or failure to contribute respectfully. 

• Posting inappropriate or offensive content in academic forums. 

Consequences of Uncivil Conduct 

Uncivil or unprofessional behavior will be addressed promptly and may result in the following actions: 

1. Written Warning: A formal email or letter from the faculty member or program director outlining the 
behavior and expected changes. The documentation will be noted in NW360. 

2. Faculty and Director Meeting: A required meeting to discuss the behavior. 

3. Referral to Student Code of Conduct Processes: Repeated or severe incidents may result in referral to 
Northwest’s Student Code of Conduct Policy. 

Commitment to a Respectful Learning Environment 

The nursing program is committed to fostering an inclusive, supportive, and professional learning community. 
Upholding civility and mutual respect are essential not only to academic success but also to the integrity of the 
nursing profession. 

 

Guidelines for the Use of Generative AI Tools 
As artificial intelligence (AI) continues to evolve, the Nursing Program supports its responsible use to enhance 
learning and innovation while upholding academic integrity, data security, and professional standards. These 
guidelines provide direction for students, faculty, and staff to ensure ethical and effective AI use. AI-assisted 
work must remain transparent, accountable, and secure. See Appendix C for details. 

 

 

https://www.nwmissouri.edu/policies/student/Student-Code-of-Conduct.pdf
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Additional Policy Information 
Northwest Missouri State University houses all University specific policies at the website within the University 
Policy Library https://www.nwmissouri.edu/policies/Students are able to perform a policy search in this area 
or they can click on a particular category of the policy.  The following are only a few of those policies 
referenced. While the nursing program has made efforts to align policies with the institution there have been 
some areas identified where program requirements exceed college policies. A table is provided in the Nursing 
E-lounge that identifies policy differences between the university and the nursing program. The table shows 
the college policies, nursing policy, and the rationale for exceptions. 

Online Learning Policy 
Non-Discrimination and Anti-Harassment Policy and Procedures 
Northwest Grievance Policy  
Code of Academic Integrity- Cheating and Plagiarism 
Student Conduct 
What students need to know about FERPA 
FERPA Guidelines 
Referral Letter Requests- you must fill one out for faculty or staff to give a reference 
Accessibility and Accommodations 
***Additional University policies may be found in the University Policy Library***Additional 
University policies may be found in the University Policy Library 
 

Table 2: Policy Comparison and Alignment Table 
University Policy Nursing Policy- Rationale 
Admission Requirements 
https://www.nwmissouri.ed
u/admissions/transfer/apply.
htm  

24 transferrable credit hours 
 
2.00 cumulative GPA on a 4.00 scale 
*Students with fewer than 24 transferable 
credit hours must also supply a high 
school transcript and ACT/SAT scores for 
evaluation. 
 
You may transfer an unlimited number of 
credit hours. However, you must complete 
at least 30 credit hours at Northwest 
along with all major and minor 
requirements. These will be satisfied with 
the 30 credit hours of nursing credit in the 
RN to BSN program. 
Students must submit all nursing license 
numbers and expiration dates from any 
state where they currently or previously 
held a nursing license. All current and 
former nursing licenses must be 
unencumbered/ unrestricted at the time 
of application and remain 
unrestricted/unencumbered until 

The transfer admission 
requirements are the same 
admission requirements 
outlined in the nursing program 
pre-admission packet.  
 
-The only differentiation is that 
the RN to BSN program requires 
an unencumbered nursing 
license by the end of the 
student’s first semester of 
taking courses. 

https://www.nwmissouri.edu/policies/
https://www.nwmissouri.edu/policies/academics/Online-Learning.pdf
https://www.nwmissouri.edu/policies/academics/Online-Learning.pdf
https://www.nwmissouri.edu/policies/student/Title-VI-Non-Discrimination-and-Anti-Harassment.pdf
https://www.nwmissouri.edu/policies/student/Title-VI-Non-Discrimination-and-Anti-Harassment.pdf
https://www.nwmissouri.edu/policies/student/Student-Grievance.pdf
https://www.nwmissouri.edu/policies/academics/Academic-Integrity.pdf
https://www.nwmissouri.edu/policies/academics/Academic-Integrity.pdf
https://www.nwmissouri.edu/policies/student/Student-Code-of-Conduct.pdf
https://www.nwmissouri.edu/policies/student/Student-Code-of-Conduct.pdf
https://www.nwmissouri.edu/registrar/privacy.htm
https://www.nwmissouri.edu/registrar/privacy.htm
https://www.nwmissouri.edu/policies/academics/Family-Educational-Rights-and-Privacy-Act.pdf
https://www.nwmissouri.edu/policies/academics/Family-Educational-Rights-and-Privacy-Act.pdf
https://www.nwmissouri.edu/registrar/forms.htm
https://www.nwmissouri.edu/registrar/forms.htm
https://www.nwmissouri.edu/titleixequity/accessibility/index.htm
https://www.nwmissouri.edu/titleixequity/accessibility/index.htm
https://www.nwmissouri.edu/policies/academics/index.htm
https://www.nwmissouri.edu/policies/
https://www.nwmissouri.edu/admissions/transfer/apply.htm
https://www.nwmissouri.edu/admissions/transfer/apply.htm
https://www.nwmissouri.edu/admissions/transfer/apply.htm


29 
 

 

graduation from the RN-BSN program 
(including while completing general 
education courses).  

Grading Policy 
https://www.nwmissouri.edu/
policies/academics/Grading-
Undergraduate.pdf  

Grading 
A minimum grade of “C” is required for all 
NURS courses in the nursing program 
curriculum to advance to the next course.  
 
All grades are calculated and will NOT be 
rounded. The student must complete 
course work with a 2.0 GPA or higher to 
meet the University’s graduation 
requirements. 
 

The college identifies that a 
student may pass a course with 
a “D.”  The nursing program has 
set a minimum grade of a “C” to 
pass a NURS course. Students 
may retake the class as 
identified in the University 
superseding policy up to two 
additional times. The nursing 
program has identified that a 
minimum of C is required for 
students to successfully 
complete the identified course 
objectives and the curricular 
outcomes aligned with those 
objectives. 

Repeating Courses 
https://www.nwmissouri.edu/
policies/academics/Grading-
Undergraduate.pdf  

A student may supersede a given class at 
most two times, providing up to three 
opportunities to complete the given class. 
If a “C” is not achieved after the third 
opportunity, the student will be unable to 
progress with program requirements. 
 
When a course is repeated, all of the 
grades will appear on the student’s 
record, but only the highest grade earned 
will be used in determining the cumulative 
grade point average.  
 
A petition for superseding, available 
online through CatPAWS, must be 
completed online prior to registration for 
the course. Students will register for 
superseding courses during the normal 
registration period. 
 

The college identifies that a 
student may pass a course with 
a “D.”  The nursing program has 
set a minimum grade of a “C” to 
pass a nursing course. Students 
may retake the class as 
identified in the University 
superseding policy up to two 
additional times. The nursing 
program has identified that a 
minimum of C is required for 
students to successfully 
complete the identified course 
objectives and the 
curriculum/graduate outcomes 
aligned with those objectives. 

Health Form and Wellness 
Center 
https://www.nwmissouri.edu/
wellness/resources/patients/fo
rms.htm  
 
Prior to enrollment, students 
are required to comply with 
certain health requirements,  
 
https://www.nwmissouri.edu/
wellness/ 
 

Online students can utilize the counseling 
or clinic services at the wellness center for 
a payment of $150/semester. 
 
If the student has a scheduled experiential 
learning experience with a healthcare 
facility, the student must meet the 
guidelines set by the organization 
regarding immunization requirements and 
health documentation.  
 

The university does not require 
online students to complete the 
health form. And are not eligible 
for free care at the wellness 
clinic on campus. However, the 
campus does offer a payment 
option for students who wish to 
utilize the counseling or clinic 
services. 
 
 
In order for students to 
participate in experiential 
learning experiences in facilities, 

https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/policies/academics/Grading-Undergraduate.pdf
https://www.nwmissouri.edu/wellness/resources/patients/forms.htm
https://www.nwmissouri.edu/wellness/resources/patients/forms.htm
https://www.nwmissouri.edu/wellness/resources/patients/forms.htm
https://www.nwmissouri.edu/wellness/
https://www.nwmissouri.edu/wellness/
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they must meet requirements of 
healthcare organizations.  

HIPPA Agreement 
 
-No policy   

Students will be required to sign a 
Confidentiality Agreement per nursing 
program policy.  

During Experiential learning 
experiences, students may 
encounter protected personal 
health information, student 
educational information, and/or 
confidential organizational data. 
Students may be required to 
sign additional HIPAA and/or 
FERPA agreements per 
organizational policy. 

Policy change communication 
https://www.nwmissouri.edu/
policies/operations/Policy-on-
Policies.pdf  

Policy changes within the RN to BSN 
program will be communicated to 
students within 30 days of the policy 
implementation. 

There is not a set 
communication timeline within 
the University policy. 
 

Background and drug screening 
 
No background or drug 
screening policy in place 

Students may be asked to complete a 
background check and drug screening 
prior to an experiential learning 
experience per facility request. The 
nursing program has access to Castle 
Branch at the student’s request. 

Healthcare organizations used 
for experiential learning 
experiences may request. 
Process is outlined in the 
nursing E-lounge. 

RN Licensure 
No policy 

Students must submit their RN license 
number for the program to check the 
Verify database to ensure their license is 
unencumbered and valid in their state of 
practice by the end of their first semester. 
A recheck of the student’s license is to be 
submitted at the beginning of the NURS 
01-401 Leadership in Nursing course. 
 
Students are to notify the program if their 
license becomes encumbered. 

No policy at the University is in 
place but is required for the RN 
to BSN program. 

Textbook Rental program 
https://www.nwmissouri.edu/
policies/student/Textbook-
Rental-Program.pdf  

No policy. 
 

Students in the RN to BSN 
program are not included in the 
textbook rental policy because 
they are not charged that 
student fee. 

 

Graduation 
Every student must apply for graduation. The student may apply for graduation up to two semesters prior to 
the graduation date identified on the student’s academic plan. If you are unsure of your anticipated graduation 
date, please contact your advisor. Please visit the graduation checklist area of the website to ensure all steps 
of the graduation process is completed.  

1. Complete the Graduation Application online in CatPAWs and review the graduate checklist 
https://www.nwmissouri.edu/graduation/checklist.htm .  

2. Verify your graduation requirements have been met through Degree Audit. 
3. You will be notified via university e-mail with all information regarding the graduation process and 

directions to order your cap and gown. 

https://www.nwmissouri.edu/policies/operations/Policy-on-Policies.pdf
https://www.nwmissouri.edu/policies/operations/Policy-on-Policies.pdf
https://www.nwmissouri.edu/policies/operations/Policy-on-Policies.pdf
https://www.nwmissouri.edu/policies/student/Textbook-Rental-Program.pdf
https://www.nwmissouri.edu/policies/student/Textbook-Rental-Program.pdf
https://www.nwmissouri.edu/policies/student/Textbook-Rental-Program.pdf
https://www.nwmissouri.edu/graduation/checklist.htm
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4. A one-time graduation fee will be assessed by the Cashiering Office; this fee must be paid even if the 
student does not participate in the commencement ceremony. 

 

Reference letter requests from Faculty 
The nursing program faculty are able to provide you with a letter of reference or any type of recommendation; 
however, it is required that the student complete a FERPA release form at the following link. 

Here is the link to the form: https://www.nwmissouri.edu/registrar/privacy.htm  

You may send the completed form to the instructor or director. Make sure you are detailed on who you are 
providing the authorization to. 

Northwest Student Involvement 
As an online student, we want you to be aware of the role you play at Northwest Missouri State University. We 
encourage you to be as active in student life at Northwest as you desire. We have included a link to the 
student calendar for any upcoming events or important dates Events Calendar 

We encourage you to attend Northwest athletic and performing arts events if you are close to campus. 

We also encourage students to be involved in student governance. Here is a link to the Northwest website to 
find out more. Student Senate  Although student senate meets on the Northwest campus, you will have access 
to the recorded senate meetings at their Facebook page Northwest Senate Facebook page.  This information is 
also accessible in your Northwest Nursing Canvas course. 

Nursing Program Involvement 
Nursing Program Meetings: 
The nursing program holds monthly department meetings. Students are welcome to send agenda items to a 
member of the nursing faculty and staff. Students can request to attend the program meetings to obtain 
information.  Please email nwnursing@nwmissouri.edu  to send agenda items or receive the meeting date and 
times. Meeting minutes of the program meetings will be shared with students with the redaction of personal 
student information on the Northwest Nursing Canvas course. 
 
Advisory Committee Meetings: 
The nursing program also holds advisory committee meetings with members of various healthcare and 
educational institutions twice a year (November and March). All students are invited to participate in these 
meetings; however, if students are unable to attend, minutes will be placed in the Northwest Nursing Canvas 
course. 
 
QI Team: 
As a student in the RN to BSN program, you are a member of the nursing programs continuous quality 
improvement team! As nurses, you should understand the importance of continuous quality improvement 
(CQI), this element of CQI also exists within nursing education. Throughout your time at Northwest, you will be 
asked to suggest a quality improvement initiative for the program. We want to hear from students about what 
we can do better. Students will share their ideas with the faculty and staff regarding quality improvement 

https://www.nwmissouri.edu/registrar/privacy.htm
https://www.nwmissouri.edu/events/
https://www.nwmissouri.edu/studentaffairs/ssenate/index.htm
https://www.facebook.com/nwsenate/
mailto:nwnursing@nwmissouri.edu
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ideas in the Northwest Nursing Canvas course sites and on end of semester surveys. The program reviews 
these QI ideas and makes a plan of improvement that is communicated to students. 

 
 The nursing program utilizes the P-D-S-A model to aid in quality 

improvement initiatives. Updates to quality improvement initiatives will be posted in 
the nursing E-lounge. 
 

 
 

Follow Us on Social Media 
Northwest Nursing program on Facebook: https://www.facebook.com/NWMSUNursing  
Bearcat Nurses Facebook for students/alumni: https://www.facebook.com/BearcatNurses/ 
School of Health Science and Wellness on Facebook: https://www.facebook.com/NWHealthSciWell 
Northwest Facebook: https://www.facebook.com/nwmissouri/ 
Northwest Instagram: nwmostate 
Northwest Twitter: NWMOSTATE 
                       

 

 

 

 

 

 
 

 

https://www.facebook.com/NWMSUNursing
https://www.facebook.com/BearcatNurses/
https://www.facebook.com/NWHealthSciWell
https://www.facebook.com/nwmissouri/
https://twitter.com/NWMOSTATE
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Verification of Understanding 
 

 

I, _________________________________________________, hereby certify that I have read the BSN Student 
Nursing Handbook and Graduate Catalog. I understand that the Student Nursing Handbook is updated annually 
and that the most current version is always accessible in my program’s e-lounge. 

By signing this document, I acknowledge that I am responsible for reviewing the updated handbook each year 
while enrolled in nursing courses. I agree to abide by the standards, policies, and guidelines outlined in the BSN 
Student Nursing Handbook and College Catalog. I understand the processes described, have had the 
opportunity to ask questions for clarification, and recognize that failure to comply with these policies or 
guidelines may result in disciplinary action and/or dismissal from the program. 

 

Student Signature Date 

RN License Number:_______________________________ 

State Issued:_____________________________________ 

You may use a digital signature, but the signature sheet must be submitted to your BSN Nursing E-lounge by 
the end of your first week of coursework. Non-compliance or not submitting these documents can affect 
their progression in the program.. 

 

 

 

 

 

 

 

 

 

 

 

 

 



34 
 

 

Appendix A- Experiential Learning Experience Information 
Experiential Learning Experience Supplemental Statement 

The Experiential Learning Experience allows the student to be immersed in their learning through engaging 
activities. These activities include simulation, applied-learning assignments, and collaboration with 
professional experts. The objective is for students to develop a broader perspective of healthcare, such as 
population health, health promotion, education, and leadership. Students should not practice invasive 
procedures with patients/clients during their Experiential Learning Experience but focus on higher-level 
concepts and responsibilities of the professional nurse.  

 
 
Experiential learning experience (ELE) activities/assignments are an integral part of student learning in the 
following courses:  

 

RN to BSN Courses 
NURS 401 Leadership in Nursing 
NURS 411 Health Assessment 
NURS 421 Community Nursing 

 

Students completing experiential learning experiences within identified nursing courses is a requirement for 
program accreditation. Our program outlines the importance of completing these experiences in each course 
syllabus and the nursing student handbook. The course syllabus and ELE module within each course outlines 
the specific activities that a student must complete to meet the course objectives.  

Experiential Learning Experience (ELE) Completion and Grading Policy 
Policy Statement 
Experiential Learning Experiences (ELEs) are a critical component of the nursing curriculum, designed to foster 
clinical judgment, critical thinking, and professional competencies. Successful completion of ELE assignments is 
required to achieve both course and program outcomes. This policy applies to all students enrolled in the RN to BSN 
and MSN nursing programs. 

Policy Requirements 
Submission and Quality Expectations 

• Students are required to complete and submit all ELE-designated assignments as outlined in the course 
syllabus and ELE module. 

• Submission alone does not guarantee the requirement is met. 

• To satisfy program standards, students must: 

o Demonstrate achievement of the course-specific objectives for each ELE, and 

o Earn an average raw score of at least 70% across all ELE assignments in the course, prior to the 
application of any late penalties. 
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• Late ELE submissions will be subject to the standard late work policy for the course. 

• All ELE assignments—regardless of when submitted—must collectively result in a 70% raw average to fulfill 
the course requirement. 

Failure to Meet ELE Requirements 
Students will receive a maximum final course grade of “D” and must retake the course if either of the following 
conditions are met: 

• Any ELE assignment is not submitted by 11:59 p.m. on the final day of the course, or 

• The average raw score across all ELE assignments falls below 70%, before late penalties are applied. 

Student Responsibilities 
Students are responsible for: 

• Monitoring their individual ELE scores and overall ELE average throughout the course, 

• Submitting all ELE assignments by the designated deadlines, and 

• Ensuring that each assignment meets the outlined objectives and expectations in the course materials. 

Signing the handbook page acknowledges the student’s understanding of their role in completing these 
experiences. 
 
Here are some examples to clarify the above statement. These are not exhaustive but give a general idea of 
program/student expectations. 
 
Participation in an influenza vaccine clinic: 

• Planning and coordination of clinic  
• Collaboration with team members and community 
• Planning and budgeting allocation for supplies 
• Evaluation of outcomes 
• Reflection on experience 
• No direct invasive patient care, such as IM injections or medication administration 

 
Unit/organization leadership/management: 

• Leadership  
• Coordination of staffing for unit 
• Delegation and staff mix assignments. 
• Budgeting 
• Safety initiatives and RCAs 
• Quality improvement 
• Reflection on experience 
• No direct invasive patient care, such as IVs, IVP, or med administration 

 
Health Promotion Project: 

• Design health promotion education program. 
• Research evidence.  
• Apply evidence-based practice. 
• Exploration of available community resources 
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• Evaluate outcomes. 
• Development of handouts and reflection on experience 
• No direct invasive patient care, such as medication administration



37 
 

37 
 

 

 

Leadership and Management Experiential Learning Experience at Mosaic Life Care 

 

If you plan to complete your Leadership experiential experience at Mosaic Life Care you need to complete the 
following documents located at this link https://www.mymosaiclifecare.org/General/nwmo-ahec/Job-
Shadowing/ 

Please request dates 2–3 weeks in advance 

This includes current employees of Mosaic. Please contact your leader/manager to see if any additional 
documentation needs to be completed before setting up the experience date/time.  

All paperwork must be submitted at least 5 days before the scheduled experience. Please let us know if you 
have any questions or concerns. 

 

NW Missouri State University Faculty 

Department of Nursing 

660-562-1973 

 

 

 

 
 

 

 

 

 

 

 

 

https://www.mymosaiclifecare.org/General/nwmo-ahec/Job-Shadowing/
https://www.mymosaiclifecare.org/General/nwmo-ahec/Job-Shadowing/
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Appendix B- Confidentiality Agreement 
Confidentiality Agreement  

Students enrolled at Northwest Missouri State University Nursing Program may encounter health Protected 
Health Information (PHI) protected by the Health Insurance Portability and Accountability Act (HIPAA) and 
Family Educational Rights and Privacy Act (FERPA) through various sources including, but not limited to, 
interoffice communications, data or software maintenance, electronic media, verbal interactions, health plan 
claims, student records, or medical records.  

 PHI includes medical records, student records, and financial or billing information relating to a patient’s or 
student’s past, present or future mental or physical condition; or past, present or future provision of healthcare; 
or past present or future payment for provision of healthcare and contains any of the following identifiers that 
may be used to identify the patient or student in relation to PHI.  

_ Names  
_ Geographic subdivisions smaller than a state  
_ Telephone/fax numbers  
_ E-mail addresses  
_ Social Security Numbers  
_ Medical Record Numbers  
_ Health plan beneficiary numbers  
_ Account numbers  
_ All elements of dates related to an individual, including birth date, admission date, discharge date, 
date of death; and all ages over 89 
_ Certificate/license numbers  
_ Vehicle identifiers and serial numbers including license numbers  
_ Device identifiers/ serial numbers  
_ Web Universal Resource Locators (URLs), Internet Protocol (IP address number)  
_ Biometric identifier (voice, finger prints)  
_ Full face photo image  
_ Any other unique identifying number, characteristic, or code 

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the confidentiality of 
student education information. Protected education information are those records that are directly related to a 
student that are maintained by an educational institution or by a party acting for the institution. The law applies 
to all schools that receive funds under an applicable program of the U.S. Department of Education. As a student 
it is important for you to familiarize yourself with some of the basic provisions of FERPA to ensure that you do 
not violate this Federal law.  

• You must not, under any circumstances, release to any person(s) information about a student, unless 
your position specifically requires you to do so. You must refer any requests for information about a 
student to your supervisor to ensure that you do not violate FERPA.  
 

• You must not release any information about a student unless authorized to do so by your supervisor.  
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• You must avoid acquiring student record information that you do not need to do your job, nor should 
you disclose/release information about students that you may have learned while performing your job. 
Even a minor disclosure of information may be a violation. 

I understand that Northwest Missouri State University and its affiliated organizations have a legal and ethical 
responsibility to maintain and protect the privacy and confidentiality of protected health information (PHI) and 
protected education information to safeguard the privacy of patients, students, Northwest Missouri State 
University, and its affiliated organizations’ information. In addition, I understand that during the course of my 
affiliation as a student at Northwest Missouri State University and its affiliated organizations, I may see or hear 
other Confidential Information such as financial data and operational information that Northwest Missouri State 
University and its affiliated organizations are obligated to maintain as confidential. 

Students with access to such information shall not discuss, disclose, or give access to confidential health 
information except as needed to perform an essential student function or to those having a legal right to such 
information. They must further agree to access, use, and disclose only the minimum protected health 
information and/or education information necessary to perform student functions and to follow the HIPAA and 
FERPA covered entity’s policies and procedures that address the technical, physical, and administrative 
safeguarding and security of protected health and education information. Any breach of confidentiality in 
violation of the HIPAA and FERPA covered entity’s policies, professional standards, or state and federal laws and 
regulations governing protected health and education information, may result in applicable sanctions and/or 
university disciplinary action against the responsible student.  

By signing below, I certify that I am aware of the HIPAA and FERPA Privacy Regulations and that I will abide by 
the HIPAA and FERPA covered entity’s policies and procedures to ensure appropriate confidentiality and security 
of the health and education information that I encounter to perform student functions.  

 

Student’s Signature __________________________________________________ 

Print name _________________________________________________________ 

Date ________________________________ 
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Appendix C- AI Guidelines and Usage Guide 
 

Northwest Missouri State University Nursing Programs (RN to BSN and MSN) 

 Guidelines for the Use of Generative AI Tools 

As artificial intelligence (AI) continues to evolve, the Nursing Program supports its responsible use to enhance 
learning and innovation while upholding academic integrity, data security, and professional standards. These 
guidelines provide direction for students, faculty, and staff to ensure ethical and effective AI use. AI-assisted work 
must remain transparent, accountable, and secure. 

AI Usage Levels in Nursing Coursework 

AI use varies by assignment and is defined using the Nursing Program’s AI Usage Guide (p. 3). 

Default Expectations 

• Discussion Posts and STTI Assignments (RN-BSN)= Level 0 (No AI Use)   

o Although discussion posts and STTI assignments are designated as Level 0 (No AI Use), this restriction 
applies to generative AI tools that create, revise, or expand written content. Students may still use basic, 
built-in writing mechanics tools such as spellcheck, basic grammar correction, and standard proofreading 
features embedded in word processing platforms. These tools support surface-level editing only and do 
not generate ideas or restructure writing.  

 
• Written Assignments & Presentations = up to Level 2 (AI-Assisted Editing Only) 

These levels apply unless assignment instructions specify otherwise. Students will receive a zero for the assignment 
when using AI outside the default expectations without faculty permission. Students are responsible for reviewing 
assignment directions to determine the allowed AI level. 

Respect Data and Proprietary Information 

• Do not upload sensitive or proprietary information, including course materials, textbooks, ATI content, 
instructor-generated resources/lectures, to third-party AI tools (e.g., ChatGPT, Claude, Gemini, etc.). 

• Use only secure and approved platforms when working with AI on course-related tasks, especially when 
handling private or sensitive information. 

Accountability and Academic Integrity 

Students are fully responsible for all submitted work, including AI-assisted portions. 

• AI tools do not replace learning, critical thinking, or clinical reasoning. 

• Submitting AI-generated content as fully original when disclosure (p. 4-7) is required constitutes academic 
dishonesty and can be subject to charges and/or receipt of a zero for the assignment.  

• AI-generated references must be verified — fabricated citations/references are considered 
misrepresentation. 

• Professional nursing standards require honesty, accuracy, and accountability in all academic work. 
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Violations of AI Usage policies will result in:  

• Zero for the assignment  
• Submission to the academic integrity process  
•  Potential additional consequences as outlined in the university's academic integrity policy. 

 

Appropriate AI Use  

When permitted by the assignment’s AI level, appropriate uses may include: 

• Brainstorming ideas or generating study questions (Level 1) 

• Organizing outlines that the student develops independently (Level 1) 

• Editing for grammar, clarity, and assistance with APA formatting of student-created work (Level 2 default for 
written assignments) 

Students must follow the AI Usage Guide (p. 3) for expectations associated with each level of use. 

AI should never be used to replace independent analysis, clinical reasoning, or personal learning. 

Critical Evaluation of AI Output 

• AI-generated information should be critically evaluated for accuracy and credibility. AI-generated content is 
not infallible. AI may generate incorrect or misleading information. Presenting false or unverified content can 
have academic consequences. 

• Students must verify and substantiate information rather than assume it is correct. Statements like “ChatGPT 
told me” Are not acceptable justifications for academic work. 

Faculty Responsibilities 

Faculty will: 

• Clearly communicate the permitted AI level for each assignment (if using outside of the default level noted in 
the usage guide) 

• Evaluate student work for originality, accuracy, and proper AI disclosure. 

• Address misuse of AI according to academic integrity policies. 

 

**Students may review academic integrity policy here 

 

https://www.nwmissouri.edu/policies/academics/Academic-Integrity.pdf
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Can I Use AI on this Assignment? 
Nursing Program Generative AI Acceptable Use Guide 

Generative AI refers to any of the thousands of Artificial Intelligence tools in which the model generates new content 
(text, images, audio, video, code, etc.). This includes, but is not limited to, Large Language Models/LLMs such as 
ChatGPT, Google Gemini, Claude, Microsoft Copilot, and any tools with built-in generative AI capabilities (such as 
Microsoft Copilot, Google Duet, Canva, Grammarly, etc.).  
 
Default Policy: Discussion Posts = Level 0 (No AI Use); Written Assignments/Presentations = Level 2 (AI-Assisted 
Editing) unless otherwise specified. Always check assignment instructions for specific AI requirements. Please refer to 
the nursing program’s AI guidelines found in the program e-lounges. 

Level AI Use Type Description Disclosure 
0 No AI use No generative AI assistance. Built-in AI tools may 

be used to aid grammar, spell check, and 
proofreading. Students rely solely on their own 
knowledge, clinical reasoning, and critical 
thinking. Default for all discussion posts and STTI 
Assignments (RN-BSN) 

No AI disclosure is required.  

1 AI-Assisted 
Idea 
Generation 

No AI content in final submission. AI used for 
brainstorming, creating outlines, generating 
questions, or identifying research areas. All final 
content written by student. 

AI disclosure statement required. 
Link(s) to AI chat(s) may be 
required upon submission or 
upon instructor request 

2 AI-Assisted 
Editing 

No new content created using AI. AI used for 
grammar, spelling, sentence structure, clarity, 
and assistance with APA formatting of student-
created work. All original ideas, clinical reasoning, 
and nursing content must be your own. Default 
for written assignments, papers, and 
presentations. 

AI disclosure statement required. 
Link(s) to AI chat(s) may be 
required upon submission. PDFs 
may be required upon submission 
or instructor request. 

3 AI for 
Specified 
Tasks 

AI completes specific instructor-designated 
elements. Requires critical engagement with AI 
output. 
 Examples: AI generates patient scenarios for care 
plan development; creates practice questions for 
teaching/review purposes; produces differential 
diagnosis lists for evaluation. You ensure 
accuracy of the information provided and ensure 
that it is supported by evidence-based practice. 

AI disclosure statement and APA 
citation required. Include a 
reflection on how AI enhanced 
your work and how you ensured 
clinical accuracy. Link(s) to AI 
chat(s) may be required upon 
submission or instructor request. 
PDFs may be required upon 
submission.  

4 Full AI Use 
with 
Oversight 

AI used throughout assessment as needed. AI as 
"co-pilot" to enhance creativity and critical 
thinking. Examples: collaborative patient 
education materials, presentations, care models. 
You ensure accuracy of the information 
provided and ensure that it is supported by 
evidence-based practice. 

AI disclosure statement and APA 
citation required.  
Include a reflection on how AI 
enhanced your work and how you 
ensured clinical accuracy. Link(s) 
to AI chat(s) may be required 
upon submission or request. 

Students are responsible for accuracy and ethical implications of all work. AI may generate inaccurate information—
always verify information provided is accurate. Failure to follow specified AI usage level or disclosure requirements 

may result in a zero for the assignment and academic integrity violations.
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Northwest Missouri State University 
Nursing Programs (RN to BSN and MSN) 

AI Disclosure Statement Guide 

⚠ IMPORTANT NOTICE 

When AI is used or allowed for assignments, students MUST include an AI disclosure statement. Failure 
to include the required disclosure statement will result in zero points for the APA formatting rubric 
criteria. 

 

AI Disclosure Requirements 
When AI is used or allowed for assignments or course activities, students are required to: 

• Include an AI disclosure statement at the end of your assignment (before the References 
page) 

• Use the heading: "AI Use Disclosure" 

• Clearly cite AI use, specifying the tool and its role 
• Insert the date you last used the AI tool in the APA citation. 

• Include the AI tool in your References page using proper APA format. 

• Provide proper APA citation in the reference list. 

Level 0: No AI Use- required if student did not use on an assignment. 
Use this statement when an assignment requires Level 0 (No AI Use) and you did not use AI at any point in 
completing the work. Note: This disclosure is NOT required for discussion posts or STTI Assignments (RN-BSN). 
Discussion posts and STTI assignments should always be at AI level 0. 

Disclosure Statement Example: 
I certify that no AI assistance was used in any part of this assignment. All content represents my 
independent work. 

Level 1: AI-Assisted Idea Generation 
Use this level when AI helped with brainstorming, outlines, or generating questions. All final content must be your 
own original work. 

Disclosure Statement Example: 

I used [AI Tool Name] to assist with brainstorming and generating an outline for this assignment. All 
written content, analysis, and clinical reasoning in this submission are my own original work. 

 

APA Reference Examples: 

OpenAI. (2025). ChatGPT (December 15, 2025 version) [Large language model]. https://chat.openai.com 

Anthropic. (2025). Claude (December 15, 2025 version) [Large language model]. https://claude.ai 

Google. (2025). Gemini (December 15, 2025 version) [Large language model]. https://gemini.google.com 

Microsoft. (2025). Copilot (December 15, 2025 version) [Large language model]. https://copilot.microsoft.com 
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Level 2: AI-Assisted Editing (Default for Written Assignments) 
Use this level when AI helped with grammar, spelling, sentence structure, or APA formatting. All ideas and content 
must be your own. 

Disclosure Statement Example: 

I used [AI Tool Name] to assist with grammar, spelling, sentence structure, and APA formatting of my 
original work. All ideas, clinical reasoning, and nursing content are my own. 

 

APA Reference Example: 

OpenAI. (2025). ChatGPT (December 15, 2025 version) [Large language model]. https://chat.openai.com 

Grammarly. (2025). Grammarly (December 15, 2025 version) [Writing assistance software]. https://grammarly.com 

 

⚠ FACULTY PERMISSION REQUIRED 

Levels 3 and 4 should NOT be used unless faculty have explicitly communicated that AI use outside of 
the default level (Level 0 for discussions, Level 2 for written assignments) is permitted for a specific 
assignment. Always review assignment instructions carefully before using AI beyond the default 
level. 

 

Level 3: AI for Specified Tasks 
Use this level when AI completes specific instructor-designated elements. You must ensure accuracy and provide 
evidence-based support. 

Disclosure Statement Example: 

I used [AI Tool Name] to [specific task, e.g., "generate a patient scenario for my care plan 
development"]. I critically evaluated all AI-generated content for clinical accuracy and ensured 
alignment with evidence-based practice. All analysis, nursing interventions, and clinical reasoning are 
my own. 

 

Reflection Component (if required): 

AI Enhancement Reflection: Using AI to generate the patient scenario allowed me to focus more time 
on developing comprehensive, evidence-based interventions. I verified all patient data and clinical 
information against current nursing literature and cross-referenced vital signs and symptoms with 
reputable sources including [list sources]. This ensured the scenario reflected realistic clinical 
presentations. 
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APA Reference Example: 

OpenAI. (2025). ChatGPT (December 15, 2025 version) [Large language model]. https://chat.openai.com 

Level 4: Full AI Use with Oversight 
Use this level when AI is used throughout the assignment as a collaborative tool. You remain fully responsible for 
accuracy and ethical implications. 

Disclosure Statement Example: 

I used [AI Tool Name] as a collaborative tool throughout this assignment to enhance creativity and 
efficiency in developing [specific deliverable, e.g., "patient education materials"]. I critically evaluated 
all AI-generated content for clinical accuracy, cultural appropriateness, and alignment with evidence-
based practice. I am fully responsible for the accuracy and ethical implications of all submitted work. 

 

Reflection Component (required): 

AI Enhancement Reflection: AI assisted me by [describe specific contributions]. To ensure clinical 
accuracy, I [describe verification methods, e.g., "cross-referenced all health information with CDC 
guidelines, peer-reviewed nursing journals, and clinical practice guidelines"]. AI enhanced my work by 
[describe benefits], while I maintained oversight of [describe your contributions and quality control 
measures]. 

 

Formatting Instructions 

Example Placement in Paper: 

[Last paragraph of your conclusion] 

AI Use Disclosure 

I used ChatGPT to assist with grammar and APA formatting of my original work. All ideas, clinical 
reasoning, and nursing content are my own. 

References 

OpenAI. (2025). ChatGPT (January 20, 2025 version) [Large language model]. https://chat.openai.com 

[Your other references in alphabetical order] 

 

Remember 
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Students are fully responsible for all submitted work, including AI-assisted portions. Always verify AI-
generated information for accuracy. Failure to follow disclosure requirements may result in a zero for 

the assignment and academic integrity violations. 
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