[image: A black and white logo

AI-generated content may be incorrect.]
2


Department and/or School

Course number with section number(s), course title, and credit hours
[Courses cross-listed or with multiple sections may use the same syllabus but must include all appropriate numbers.]
Trimester and Year

Instructor:					Email: 	
Office hrs:  						Office: 	
Phone:  [It is not necessary to provide one’s cell phone #.  Office phone # is sufficient.]

Prerequisites:  [If any.]

Textbook and supplementary materials:  [List all applicable course materials, including any costs associated with supplemental material.]

Course description:  [This must include the description included in the latest academic catalog. You may add information as appropriate.]

Student learning outcomes:				Assessment methods:
[List all learning outcomes.  Then indicate the method(s) you will use to assess how students will accomplish each outcome.  Any Northwest Core class must include the NW competencies identified by the department/school and approved by DCM for that course.  The NW competencies are these:  Communication; Critical Thinking; Managing Information; Valuing; Global, Cultural, Social and Environmental Learning; Teamwork; and Leadership.]

Instructional methods:  [State the methods by which students should expect to be instructed in this course, such as lectures, class discussions, small group work, individual/group work, learner presentations, and guest speakers.]

Graded course requirements:  [List the assessment activities—projects, exams, quizzes, papers, etc.—that will be used to establish a student’s grade in the course, including how points/percentages will be distributed.  This section also could include minimum required hours of out-of-class work for every hour of class meeting time.  All 500-level courses will distinguish grading requirements unique to graduate students who may enroll in the course.]

Grading scale:  [The standard for determining letter grade distribution.]

Course outline/major topics studied:  [Anticipated material and sequence of coverage. Please also include the following disclaimer.]
Note:  Course schedule is subject to change with instructor notification and students will be responsible for abiding by these changes. 

Attendance:  Students are expected to attend all classes as specified in the course syllabi for each course. [Insert your specific attendance policy here.] It is the responsibility of the student to promptly notify their instructor when unable to attend class. Please refer to the university policy on attendance at https://www.nwmissouri.edu/policies/academics/Attendance.pdf

Final exams: [Recommended]:  
If an emergency occurs that prevents the administration of a course scheduled final examination, the final course grades will be calculated based on the work in the course completed to that point in time and the faculty member’s considered judgment.  Final exams will not be rescheduled, and a grade of “I” will not be given as a result of an institutional cancellation of a final examination.  This final exam policy does not apply to online courses.

Administrative drop: [Recommended] An instructor may request the Office of the Registrar delete a student from a course roster if the student has not met the prerequisite for the course as stated in the catalog, or as a result of non-attendance in the course.

Academic Administrative withdrawal: [Recommended] When it is in the best interest of Northwest Missouri State University for a student to withdraw, a student will be given a W, put on administrative hold, and given notice that they are about to be withdrawn. This action will result in removal of all credits associated with courses that have yet to be completed in the semester in question and the student will be administratively withdrawn from the University. An Administrative Withdrawal does not affect the student’s grade point average. Please refer to Northwest Missouri State University’s Academic Administrative Withdrawal Policy at: 
https://www.nwmissouri.edu/policies/academics/Adding-Dropping-Withdrawals.pdf

University communications: [Recommended] Students are expected to use their Northwest student email account for any electronic correspondence within the university.  Students are also strongly advised to check their email and CatPAWS accounts on a regular basis.

Academic integrity policy:  The students, faculty, and staff at Northwest endeavor to sustain an environment that values honesty in academic work, that acknowledges the authorized aid provided by and intellectual contributions of others, and that enables equitable student evaluation. Please refer to Northwest Missouri State University’s Academic Integrity Policy at http://www.nwmissouri.edu/policies/academics/Academic-Integrity.pdf

Learning or Living Accommodations Request Process: Northwest Missouri State University complies with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990 [ADA] and the ADA Amendments Act of 2008 [ADAAA].   If a student has a documented disability that qualifies under the ADA/ADAAA and requests accommodations, they should review the Accessibility and Accommodations webpage at https://www.nwmissouri.edu/titleixequity/accessibility/index.htm for guidance, including the accommodations application and supporting documentation requirements. Contact ada@nwmissouri.edu or 660.562.1873 for further assistance.  For the university policy on disability accommodation refer to http://www.nwmissouri.edu/policies/student/Disability-Accommodation.pdf

Non-discrimination and anti-harassment policy:  Northwest Missouri State University is committed to maintaining an environment for all faculty, staff, students, and third parties that is free of illegal discrimination and harassment.  Please refer to the Non-Discrimination and Anti-Harassment Policy at https://www.nwmissouri.edu/TitleIXEquity/titlevi/

Family Education Rights and Privacy Act (FERPA) policy:  Family Educational Rights and Privacy Act of 1974, as amended (commonly known as the Buckley Amendment), is a federal law which provides that colleges and universities will maintain the confidentiality of student education records. Please refer to the Family Educational Rights and Privacy Act (FERPA) Policy at http://www.nwmissouri.edu/policies/academics/Family-Educational-Rights-and-Privacy-Act.pdf

Behavior and Wellness: [Recommended] Northwest focuses on student success—every student, every day. 
The Wellness Center, 660.562.1348, offers free counseling for students coping with depression, anxiety, alcohol or drug misuse, relationships, and other emotional, social, and academic stressors. In addition, faculty, staff, and students who are concerned with student wellbeing can report their concerns, including anonymously, to the Behavioral Intervention Team, so that the student can be offered relevant support, at this link: Concerning Behavior Reporting Form. If you are concerned about the immediate safety of a student, please call the University Police, who have specialized training in intervention, at 660.562.1254.

Disclaimer:  Course schedule is subject to change and you will be responsible for abiding by any such changes. Your instructor will notify you of any changes.
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