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Presentation Contents

 Background & Goals

 Writing Process, AI Tools

 A Process Report Memo

 Meet or Exceed the Paragons (2 parts now)

 Peer Review Ethics & Expectations

 Re-Writing Assignment Sequence

 Peer Review, Partner Evaluation, 

 Eval Average, Self-Awareness Reflection

 Q&A



Background & Goals

 Asst. Professor of Rhetoric & Professional Writing

 Year 7, waiting for March…

 Writing Studies & Rhetoric

 Expository writing, “more than English class stuff”; theory and history (10,000-year perspective)

 Advent of AI, Writing as Technology

 Forces at work hostile to my position, but like all great technological changes, rhetoricians adapt

 Agnostic/Cynical Approach to AI: No tools are ideologically neutral; radical changes to Labor

 Been working on it myself, Prompt Engineering Course in the future AI Minor



Writing Process, AI Tools

 Writing as a Process

 Invention, Arrangement, Drafting, Revision, Editing; (we all do this already)

 Various versions from 700 bce to now: Canons of Rhetoric, Arts of Composition, Post-Process

 Rhetorical Concerns: Audience, Purpose, Context

 Central to Prompt Engineering too: ethos/audience; purpose; genre, medium, mode, format)

 Post-Process 

 Recursive and Dynamic, not simply linear; e.g. finding new sources following a review from peer.

 Individual, but Conventional; like the rest of communication, balancing haecceity and nomos

 Genres, Disciplinary concerns, Style, and Audience dynamics, all affect the Process



Writing Process, AI Tools

 AI takes over Process (post-human, post-truth too)

 For Invention: “brainstorming” or “getting ideas” (prevents practice in idea generation)

 For Drafting: content generation (common in industry, but the main struggle of writing, for me)

 For Revision: changing format, changing the text itself: style, voice, tone, length, detail. (anything!)

 For Reading, annotating, summarizing; e.g. turning articles into podcasts, create study guides.

 AI Writing exploits the Difficulty of Writing, the Reward of Economy

 So, it can be used from start-to-finish, with no human work beyond prompt engineering!

 When used well, it can be indistinguishable from human writing; prompt tuning for “humanizing”

 So far, I’ve noticed the more students lean on it, the worse it all is (surprise, surprise)

 Since “Efficient Content Delivery” is a strong motivator, that’s how Power Goes…



Process Memo, Paragons

 Establish Bounds to Work

 It’s not enough to have a satisfactory product, but proof of the process

 Writing as/is a form of thinking; reward working in that way; more hardcopy work too…

 Process Report Memo

 See attached

 Pass the Paragon: the following examples provide the “minimal passing effort”

 Paragon of Writing Process, Paragon of AI Usage

 See attached.



Re-Writing Assignment Sequence

 Peer Review Protocol

See Attached

 Partner Evaluation

 Eval Average

 Self-Awareness Reflection



Peer Review Rubric



Peer Review Rubric



Partner Evaluation



Partner Evaluation: Self-Eval



Partner Evaluation: Self-Eval Qs

1. Use the Scoring Guide to provide what you expect your Average 
Evaluation to be; 

2. Reflect on how helpful you think you were as a reviewer, and 
explain and justify your contributions in at least 300 words.

Reminder: It’s important to thoroughly reflect on and account for your 
own effort, before you evaluate your partners. and make sure to 
identify what you could and/or might do differently.



Partner Evaluation: Scoring Peers Qs

1. Who was your first Peer Reviewer? (Repeated with each Peer)

2. What is their Score on the Peer Review Scoring Guide?

3. Provide a detailed and specific defense of your score of at least 

100 words. Remember, these comments will be provided 

anonymously to your peer.



Eval Average Score

 I provide the Partner Evaluation comments, scores, and their average out of 5. 

 Sometimes I’ve synthesized, sometimes I’ve revised, sometimes I left it as is. 

 The most controversial, but most realistic of the Re-Writing Assignments: evaluation grade

 “General Classmate” is a good audience to practice with, develop “professionalism”

 If something isn’t working, then folks need to be made aware; however, “they hate me!”

 Without this pressure, many folks won’t even complete peer review; “make them do it!”

 This semester, it’s worth the same as a Peer Review (x3 per Draft), so less grade impact



Self-Awareness Reflection

o Questions 1 & 3 are linked to the other assignments

o Questions 2 & 4 are Essay, with 100 words minimum each

o Question 5 involves math, Questions 6 & 7 are 200 words minimum. 



Self-Awareness Reflection Qs

1. What did you Score yourself in the Self-Evaluation part  (Q1 & 2) of the Peer Review Partner 

Evaluation? 

2. Paraphrase your Self-Evaluation to explain why you gave yourself that Score.

3. What was the Average Score you received from your Partners in your Partner Feedback?

4. Paraphrase and condense your Partner Eval feedback to explain why you earned your 

Average Score.

5. What is your Average Score minus your Self-Eval Score? (“it’s not fair, this isn’t math class”)

6. Is the difference positive (meaning you did better than you thought, e.g. +1) or negative 

(meaning you did worse than you thought, e.g. -1)?  Why do you think that is? 

7. Based on the difference between your Average & Self-Eval, what did you do well and 

what do you need to do differently in the future Reviews? 



Thanks for listening!

Any questions?
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Process Report Memo 
Friday, January 17, 2025 


From: your name, class/section 


To: Dr. Trevor C. Meyer 


Subject: [Assignment Name Here] 


Introduction 


With the rise of large-language models (LLM) and other AI tools, we need to reconsider how 


we practice, learn, and teach writing. We can share a range of views on it, but regardless, 


since writing itself is technology anyway, we’d be wise to keep up (whatever future comes)!  


 


On the one hand, College is a stressful, busy, and anxious time, and so it’s understandable to 


lean on some tools more than is helpful, or to lean on them too much, using them unethically, 


and missing an opportunity to learn, practice, and hone writing skills and the thought process 


it requires.  


 


On the other hand, LLMs are already widely used in many industries and integrated into many 


software platforms (e.g. Word, Snapchat, Google). Other AI tools (e.g. translators, speech-to-


text, text-to-speech) are immensely helpful in addressing inequities in language and ability. 


Learning how to use these tools well will improve your prospects in the professional world.  


 


In this class, I want to provide you with experience in using these powerful (and potentially 


dangerous) tools, but to do so ethically and thoughtfully. Therefore, for each major or in-


depth assignment, you will also write a memo detailing the strategies you have employed 


throughout the writing process, whether artificial or otherwise.  


 


Our goal is not just to complete specific pieces of writing, but to help you grow and develop as 


a writer, no matter what it means for you. Writing isn’t just putting words on a page, but a 


way of thinking. 


 


Please read this template’s italics instructional text closely, but don’t forget to submit a clean 


and complete draft for credit. For example, delete all the above italics text and use this space 


to write the Introduction for your Report: a brief statement of this document’s purpose, a 


summary of the topic, and a step-by-step walkthrough of the content. 
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Writing Process 


In the first section of the memo, describe your individual Writing Process, including specific  
descriptions of your brainstorming, outlining, drafting, revising, and editing. Using a journal  
approach accounting for the days and times you worked, this section should describe your 
Process  in detail, answering questions for each of the following subsections. 
 


Invention 


Explain the Invention strategies you used and why? Reflection, Brainstorming, Outlining, 
Research, Analysis & Evaluation, etc. 


On Monday, March 18, I asked ChatGPT to give me some ideas as part of the I3 Plan 
scribble… 


 


Arrangement 


What Arrangement choices did you make and why? What Organizational scheme did you use, 
and why? How did you approach your Opening & Closing? Did you do them earlier or later, 
and what effect did that have? 


On Friday, March 20, I did an outline…  


 


Drafting  


What was your Drafting strategy, and why? Did you try to a lot all at once, or smaller parts at 
a time? What effects did that have? What was your Drafting strategy, and why? Did you try to 
a lot all at once, or smaller parts at a time? What effects did that have? 


Later on March 20, I expanded on the outline… 


Design Choices 


Describe your document design choices in detail, and explain why you did so, like font, size, 


style, color, spacing, images, etc. How did you use design to make the document easy to see, 


read, & follow? What artistic or creative effects did you want to create, how and why? 


 


I made the following design choices [fonts, styles, size, colors]. They have [specifics] 


Affordances (things they allow for) and Constraints (things they prevent). They help my 


document in the following ways… 
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AI Usage, Impact & Justification 


It’s your job here to describe in detail how you used AI, and that you did so purposefully and  


mindfully to increase your learning, in order to demonstrate your Academic Integrity for the  


assignment. Use the following questions to guide you, and clearly label each sub-section with 


a Heading 2. 


 


Which specific AI tools did you use? What was your overall thought process in using them? 


Make sure keep thorough records of use, including links, screenshots, and copy-pasted 


documents for comparison later.  


 


What specific prompts did you feed the AI? Start with the first one and then explain how  


you read and modified its feedback, working step-by-step to the final product.. 


 


What worked? What AI-generated aspects or elements in this document seemed like  


successful or functional writing? Why do you think these parts worked? 


 


What didn’t work? What AI-generated aspects or elements in this document seemed like  


nonsense or useless writing? Why do you think these parts didn’t work? 


 


What Revision steps did you take with this text? How did you change it to better meet the  


needs of the author, audience, and context? How did you integrate AI-generated content  


with your own work and ideas? 


 


Discuss any ethical dilemmas or challenges you encountered when using AI in your  


writing process. How did you consider issues such as plagiarism, over-reliance on AI, and  


maintaining authenticity in your writing?  


 


What general lessons or insights did you learn about A.I. during this process? Reflect on  


how AI tools affected how generate better ideas, improved the clarity of your writing, or  


streamlined the editing process. 


 


AI Citations 


Include the Citation and Shareable Link here; include Screenshots if you have them, clearly 


labeled. 
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Conclusion: 


Finally, provide an overall reflection of your process, design, and usage, and make a  


succinct argument for how your process demonstrates your increase in learning about the 


topic, the writing process, and ethical and effective use of AI. 
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Peer Review Protocol 
 


Ethics & Expectations 
Writing is seldom, if ever, the single writer working alone, but rather engaging with others. Strangely, 


it’s very difficult to review our own writing (like how you can never see your own face), and without 


attention and practice, we usually only read what we “meant” and not what we actually wrote.  


 


Therefore, it’s important to have other people read our writing to help us align what we have in our 


heads with what we put on the page. Additionally, when we give feedback to others, we can see our 


own writing differently, which in turn makes revision easier and more successful.  


 


Throughout this experience, be as kind as you can and as honest as you must. 


 


In review, it doesn’t matter whether we like or dislike, agree or disagree with the content. So, please 


avoid comments like "I didn't like..." or "I don't agree with..."; however, you should note places that 


evoke a strong emotional response from you as a reader to help the writer see things more clearly.  


 


Instead, provide a specific comment on a specific moment, explain and support the suggestion with 


reasoning: "I didn't understand this thing…I think it might work better if you tried...Because…”. 


While detail and depth is essential, try not to overload your peer with too much! 


 


Each text will be different. Take each on its own terms, and respond to it accordingly. We are all 


working toward the same end: to produce better pieces of writing, and “better” means something 


different for everyone.  


 


You’re not trying to make them write like you, or write like me, but to help them more fully become 


themselves, and to adapt to specific audiences, purposes, and contexts. 


 


Give texts the same respect you want your peers to give to your writing; we should strive to push 


and challenge each other to grow as writers. If something seems strange, wrong, or off, point it out 


and suggest how it might work differently.  


 


Finally, don’t be intimidated or discouraged if your peer seems like a “better writer” than you, nor 


should you be condescending if your peer seems like a “worse writer.” Even documents that fail to 


complete the required purposes adequately can benefit from your perspective, so be supportive and 


honest. If someone messed up, let them know so they can fix it! 


 


Remember, you’re still learning too, and we’re working to help others see their writing more fully 


and clearly, and revise it successfully.  
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Maintaining Anonymity: “Secret Identity” 
Unfortunately, despite thorough instructions and good faith efforts, the social pressure to be liked 


by classmates can often prevent students from thorough, meaningful engagement with others’ 


writing, especially if the feedback is negative or critical. Often, folks might worry their comment that 


something was wrong, incorrect, or mistaken would cause others to dislike them! 


 


To help us conduct peer reviews without the social pressure to avoid engagement, for your Peer 


Reviews this term, you will need to create a Secret Identity that you will use in place of your own 


name when writing assignments that will be reviewed by your peers and when reviewing those 


assignments yourself.  


 


While you should strive to be as creative as possible, your secret identity name should be “Color 


Animal/Artifact/Phenomena.”  


 


The Color-Adjective should be a name for a color, beyond the basics. Rather than “Green,” you 


could choose “Emerald” or “Seafoam,” etc.  


 


The second part of the name should be either an Animal (whether living, extinct, or fantastical), an 


Artifact (tool, toy, or weapon), or natural Phenomena (like ‘cloud’ or ‘rainstorm’).  


 


Examples (which you can’t choose): Fuchsia Starfish, Emerald Hammer, Scarlet Storm, etc. 


 


Additionally, you will make Commentary and Suggestions in Word anonymously (see below). 
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Accessing Peers’ Drafts on Canvas 
Accessing Peer Reviews can be a challenge if you’re not unfamiliar with the process. While we will 


spend class time walking through the process, and I’m available to provide guidance, following these 


steps will help you complete the technical aspects of Peer Review. 


 


1. Canvas will notify you about assigned peer review partners via email, or you can also see the 


Peer Review assignment on Canvas. Pay attention; make sure you’re on their assignment! 


 


2. Go to the Assignment you are reviewing on Canvas and locate Peer Reviews on the right. 


 


3. Download your Partner’s draft, open it in Word, turn on Track Changes in Review Tab, and 


make your comments Anonymous, using the following steps (tell me if you need more help): 


 


• In the Review Tab of the document you’re editing, click the arrow in a corner icon, 


usually on the bottom right of the Tracking Menu, the place to select Track Changes. 


• In the “Track Changes Options” menu, you should see a button for “Change User 


Name.” Click it to go to the Personalize Office menu, where you will see fields for 


Username and Initials.  


• Make them blank or put in your Secret Identity (see above). Make sure to do this for all 


assignments you review. 


• Alternatively, you can access the same settings by clicking File, selecting Options, and 


looking at the General tab to find the Personalize your Office menu.  


 


4. Save your review with a distinct and informative file name, so you don’t submit the wrong doc!  


a. E.g. “111_FA24_Green Gecko Paper 1_ Review by Silver Sparrow” 


b. Make sure you remember where you saved it!  


 


5. Review your Partner’s Draft using the Process detailed below. 


 


6. Submit your review back to your peer, using the Comments and Rubric box.  


a. Make sure you upload the draft and your comment to your partner’s assignment, not yours! 


 


7. Finally, submit all three Reviews to the Peer Review assignment on Canvas for Instructor review. 


 


Complete all Reviews by the posted Deadline. See Course Schedule and Canvas for details. 
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Review Process 
Each review should take 35-45 minutes. Take your time to be thorough, and give your peers’ 


writing the same attention and respect you want your peers to give to your writing. Use the 


following questions to guide your review, but don’t feel the need to answer them all. 


 


Purpose 


First, read your Peer’s draft to see whether they completed the Required Purposes for that 


assignment. As the biggest part of the grade, you want to help your peers accomplish these tasks. 


• Does the document achieve the Purposes?  


o If so, note places of interesting detail or robust development.  


o If not, note where and how work is needed to achieve the Purposes.  


• When they use sources, do they explain who and what it is? 


o Do they explain why the source is credible? Why we should care what they say? 


o Do they explain what the reader should understand from that source?  


o Do they explain what the source provides to the claims and reasoning? 


• Does the author make specific claims and back them up with evidence or reasoning?  


o Any vague or problematic claims? Any unclear or insufficient evidence or reasoning? 


• Are Citations in an appropriate Style?  


o Do they have both a Bibliography/References section and in-text citing of sources?  


o If not, explain how they can and why they should fix this Missed Purpose. 


 


Organization 


Second, read your Peer’s draft to follow their lines of thinking, and pay attention to how they use 


framing, paragraphing, and transitions. The document should be easy to read and understand. 


• How does the Opening of the Inscription work? 


o Does it work to get the Audience’s attention? How so? If not, provide a suggestion. 


o Does it state the Thesis clearly? If not, provide a suggestion to make it clearer 


o Does it “preview” the structure of the writing? If so, how? If not, provide a suggestion. 


 


• How does the document use Paragraphing & Transitions? 


o Is the text organized in a way that’s easy to follow and move through the ideas? 


o Does it stay focused? Does it build on itself as it goes?  


 


• How does the Closing work?  


o What does it leave readers thinking, and/or emphasize the importance of the topic? 


o How does it connect back to the Opening? Summarize/emphasize? Unhook? 


o Have readers been invited to respond or act? If so, how? If not, how do they conclude?  
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Design 


Third, look over your Peer’s draft to see how they used the Template and made creative choices, 


sticking within the Design modifications. Readability is vital, but it should be nice to look at and easy 


to see. If you see things that don’t work well or look good, or especially things that prevent you 


from reading easily, suggest other Design choices and explain them to your peer.  


 


Flow 


Finally, pay attention to how your Peer’s draft uses language. Read closely and critically. Don’t try to 


“fix mistakes” or “correct grammar” as (you think) a teacher would, just try respond as a reader and 


as a fellow writer.  


• Comment on anything you find particularly smooth, as well as anything that slows you down, 


suggesting how they might cut down on the friction and improve Speed.  


• Comment on any places with particularly clear ideas, as well as anywhere you have trouble 


understanding, suggesting how they might clear up the confusion and improve Power. 


• Comment on any moves that are particularly beautiful, sophisticated, or cool, as well as any that 


are particularly clunky, awkward, or cringe, to show how they might increase Style. 


 


End Comment 


After completing the above in Comments & Track Changes, write a 150-300 word Comment in 


the Peer Review Comment Box on Canvas, in the same place where you upload their draft with 


your comments. Focus on the most important points or more general themes of your review, 


and don’t forget to sign off with your Secret Identity. 
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 Peer Review Rubric 


 
 





