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Introduction to Sustainability

Conservation vs. Efficiency
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requires support from building occuparasdother University staff.
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bulbs with CHL_gives the same light with 25% of the energy use.

Source: New York University Sustainability Offiagww.nyu.edu/sustainability

Sustainability at Northwest

After 25 years of operation, approximately $12,500,000 in savings has resulted from the use ¢
alternatives fuel sources as compared to purchasing natural gas and oil. These savings have fjeen
NBFff20FGSR Ayid2 GKS ! yAGSNBAGE QA AyaildNHzOA 2
needed to bring faculty, administrative, professional and supptaff salaries to markebased

levels.

Heat and cool over 2,300,000 sq. ft. of campus space serving 6,600 students.
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been a goal for over 25 years. Beginnimd 982, choice of fuels incrementally shifted to

alternative materials wood chips (1982), pelletized paper (1992) and animal waste blended

with dry feedstocks (2001)from sources found in Missouri and adjacent states.

By using wood chips, paper pellets grallets from animal waste, Northwest has been meeting
80-85% of its energy needs without reliance on petrolebased fuels.

In 200607 355.39 tons of clean paper/corrugated paper from the campus and 1,471.41 tons

from the community for a total of 1,826.710ns pelletized;roughly 2.5 tons of plastic were

recycled

For the past four years starting in 2608, Northwest students have competed with students
FNRY 20KSN) O2ftS3Sa IyR dzyAGSNBAGASA | ONR &a
finishing 4h, 5th, 7th and 2nd respectively in the rate of recycling of waste paper per person.

Source: Northwest Missouri State Universityww.nwmissouri.edu/aboutus/fuels/points.htm
November, 2008

oX the University first began collecting wastepaper for conversion into pelletized fuel used to
I3SYySNI 4GS SySNHe G2 KSFG FyR O022f G4KS OF YLI
GCKS ! YAOSNAAGE OdaNNByidafe 0O02ttSOta Fo2dzi | G
in addition to converting 1o G2y a 2F LI LISNJ FyR OF NRo6 2 NRJ A\
Gb2NIKgSald LINE R dJzO Sracydled Radi a wegk, wihiehyhaanctirrent 2 y
NBEOeOf Aya fS@Sta LINBGSy(d +fvy2ad KFEF 2@Fg GFK
dzLJ Ay | fFyRTALf d¢

Qi

(0p))

Source: Northwest News: November 19, 2008Quote fromAssaiate Director of Environmental
Services Lezlee Johmsavww.nwmissouri.edu/universityrelations/news/newsreleases/
081118recyclebins.htm



http://www.nwmissouri.edu/aboutus/fuels/points.htm

Specific Strateqies

Education

1 (Offices & Residential) Sustainability Week
o Campuses nationwide celebrated Sustainability Week on Octob262R008. Begin
LX I yyAy3 F2NI ySEG &SI NRa S@gSydGH

A Have your RA staffs complete their interaction journal by spreading the word
about sustainability

A Haveyour RA staff provide Room Sustainability Auttitsach resident and assist
them to develop a plan to improve sustainability within their own romm
becomed DNB Sy / NeMaterialSarklavaiahleSoR the Res. Life shared
drive.
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Northwest has been replacing lights and fixtures with more energy
STFTAOASY (G S| douttifrytakea funo@parturdityit® a
reduce the juice! Take a week long pledge to turn off the lights in your
room for just one short week.

9 Ways to get around turning your lights on: Use natural lighting, open a
door and use the light from the hallwago to study where lights are
already on, go to the bathroom to get ready, go to study and computer
labs, and | bet you will think of many more!

1 (Offices) Ecdriendlyemail signatures< Add the following to your email signature line:

I Please consider the environment before printing this email

1 (Offices & ResidentipAdvertising campaign.

o Place signage above all recycling containers detailing what can and cannot be recyclecjin
this location.
t fFO0OS awSRdz0S |, 2dzNJt g t NAyaGX w9/ , /[ 9HE
Bathroom toilet stalls make for great locations for some reading about sustainability.
Do a bulletin board.
Utilize existing newsletters to publish sustainability tips as they relate to the subject
YFGGSNI 2F GKS ySoatSGiaSNDteCeNSSERYRES3SE
feature a blurb about locations to recycle used electronics.

ax

Appliances

1 (Residential) Aidry your hair Blow dryers are some of the most energytensive appliances
82dzQNB fA(1Sfe (G2 dzasSo
(Residentialyse handheld razond toothbrushes instead of electric ones.
(Residentialy SSLJ @2 dzNJ FNARIS FAfEt SR LGQa F Oddz t fe
dead air.
(ResidentialMinimize the amount of time that the fridge door is open.
(ResidentialMake sure2 2yt e KSIFd & YdzOK K24 gl GSNI I @
(ResidentiallCool any cooked leftovers to room temperature before placing them in the fridge.



(Office & Residentialyonnect your appliancemd electronic$o a power strip, andurn them

off when not in use. Flipped of power strips waste no phantom enebgfy.of domestic energy
consumption comes from scalledd @1 Y LIA N& LJ2 6 S NJ

(Office &Residential)rurn off and unplug everything when you are gone for weekends and breaks.

How much you use in the bathroom

Hairdryer: 1875 Watts Electric razor: 50 Watts
Hairstraightener: 3575 Watts Electric toothbrush: 7 Watts
Curling Iron: 100 Watts

How much you use in the kitchen

Electric Oven: 1562400 watts Toaster: 8061400 watts
Electric Stove: 1000500 watts Microwave: 7501100 watts
Coffeemaker: 9001200 watts Blender: 600 watts

How much you use in the living room

Air Conditionng: 2000 watts Printer: 100 watts
Standard (incandescent) light bulb:-&00 watts Fan: 50 watts
Compact fluorescent light bulb: 1) watts Iron: 10001800
Stereo: 20 watts TV: 40150 Watt (35 when off but still plugged
Cell phonecharger: 1 watt in)
Laptop charger: 60 Watt Video game box: 10 Watt (1 when off)
Phone: 5 watts DVD player: 2@5 Watt (2 to 7 when off)

Around Campus
§ (Office & Residentiallake the stairs instead ttie elevatorcS & LIS OA | £ f & & 2 §zQ N
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Computers & Electronics

1 (Offices &ResidentialRecycle inkjet cartrides:

o0 The university benefits from turning in cartridges for recycling as it helps keep costs
down.

0 Used cartridges are recycled through the Materials Distribution Center (MDC). Residerjte
hall front desks serve as a collection point.

1 (Offices) Turn usablomputer and electroniequipment into surplus if it can be reused.

Tech Waste:
The National Safety Council estimates that nearly 63 million computers became obsolete in 2005.

The average lifespan of a computer has fallen from 4.5 years éstimated two years in 2005.
An estimated 10.2 million used computers are exported from the U.S. each year. Most end up in
countries that have less stringent environmental laws than in the U.S.
It is estimated that Americans own more than 500 million (W&s'king and norworking) in the U.S. The
CRT (cathode ray tube) in a TV monitor can contain up to four pounds of lead.

Source: Basel Action Network as cited watvw.e-cyclemo.org(October, 2008)



http://awesome.goodmagazine.com/transparency/008/trans008vampireenergy.html

(ResidentialCell phoneg Can be dropped off ahe Student Services Desk in the Administration
building.

(Offices &ResidentialRechargeable batteriesCan be recycled through Scott Walk, NW Health
& Safety Manager. Residence hall front desks serve as a collection point.
(Residential)Wonderingwhat to do with all the broken, used up, andwanted stuff
accumulating in your home? Bome cases, you can take it back to a store. A growing number
of retailersare offering programs that make it easy for you to responsibly recycle castaBays.
nexttime you go shopping consider packing more than just your reusable shopping bags. Her¢ls
a samplingpf some national programs.
14 2F b2OSYOSNE wHnannyZ {lYQa /[/ftdzo O0UKSNB Agl 2
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Other stores that will recycle items:

0 Best Buy takes cell phones, rechargeable batteries, and ink jet cartridges as &ll 8.
stores.You can learn about its weekend recycling events and other programs at the
company's website.

Home Depot has a recycling program feaompact fluorescent light bulf€FLs), cell
phones, and rechargeable batteries available at all ftigesin the continental U.S. and
Canada.
Office Depot will give you a $3 coupon for every ink oner cartridge you bring in. Drop
off old cell phones and rechargeable batteries for free. For other tech trash, Office Dept
sellsTechRecycling boxeor $5, $10, or $15 depending on size) that you can fill with an
unlimited amount of electronics and hand back. Check out its website for more details
andother recycling programs
Radio Shack accepts old cell phones and rechargeable batteries. They also havdiaa
programthat's worth looking at.
Staples offers free recycling for smaller electronics (like cell phoiE3As, and
rechargeable batteries) and computer peripherals (such as mice, key boards, and
computer speakers). Bring in your old computer, printer, or other office technology and
pay a $10 fee for recycling. You'll also get $3 in Staples Rewards whestyole HP,
Lexmark or Dell ink and toner cartridges.
o Try searchin@arth 911's extensive database for other local options.

1 (Offices &ResidentiglBuy Energy Star Equipment

o Energy Star offers the most comprehensivecionics rating system out there. They rate
all kinds of electronics and appliances, including home and business items.

o If you have any role or involvement in purchasing in your department, make sure that
your office is purchasing Energy Star equipmantuding computers, printers, fax
machines, scanners, etc.

1 (Offices &ResidentiglComputer Energy Saving Modes vs. Screensavers

o First of all, screensavers atet an energy saving optian the computer and flatscreen
are still consuming full poweBcreenavers can sometimes actually keep your computer
FNRY 3A2Ay3 Ayd2 F LIRéSNI al gAy3d Y2RSH M dzi
Enable the Power Management features of your monitor:

A Hibernate mode ¢ when you "hibernate" the computer, it will make a copy of
what's in its memory and save it to the hard drive. When you start it back up, it



http://www.bestbuy.com/site/olspage.jsp?id=pcmcat149900050025&type=category
http://www.bestbuy.com/site/olspage.jsp?id=cat12090&type=page&isCarFi=null
http://www6.homedepot.com/ecooptions/
http://green.yahoo.com/blog/the_conscious_consumer/7/the-bottom-line-on-cfls-and-mercury.html
http://www.homedepot.com/webapp/wcs/stores/servlet/StoreFinderView?langId=-1&storeId=10051&catalogId=10053&URL=http%3A//www6.homedepot.com/ecooptions/
http://www.officedepot.com/specialLinks.do?file=/promo/pages/0928_recycling.jsp&template=customerservice
https://www.econewonline.com/officedepot/Common/equiptypes.aspx?SiteXfrMsg=0
http://www.radioshack.com/storeLocator3/index.jsp?clickid=rsk_header_storeLocator
http://radioshack.cexchange.com/online/home/index.rails
http://radioshack.cexchange.com/online/home/index.rails
http://radioshack.cexchange.com/online/home/index.rails
http://www.staples.com/sbd/cre/marketing/ecoeasy/index2.html
http://earth911.org/

will quickly restore from this copsall your files, emails, and windows will be open
just as they were when it we into hibernation. This mode consumes about 1.5
watts. "Hibernate" is the recommended option for week days.

Shutdown mode ¢ when you shut down the computer, it closes everything and
turns off. This provides the computer an opportunity to clean up alinteenory

and minimizes computer malfunctiohShutdown" is the recommended option

for weekends.

Standby mode ¢ when your computer is in standby or "sleep” modewyili wake

up quickly if you jiggle the mouse or tap the space bar. During standby it

consumesabout 2 watts.

The best energy saver is to make sure your computer and peripherals like

printers/scanners are turned off when you leave work every day. Consider using§

GLI2ZSSNI agAl(-PDKE BPRIAgFgYSHARlI O2AR G LK b2
0 Setting Hibernate Mode - To put your computer in Hibernate mod&/indows XP):

A Step 1: First, make sure your computer is capable of hibernation. Click on the

"Start" menu-> Settings> Control Panet> Power Options. (If you can't find it,

look under "Control Pane® Performance and Maintenance".) Select the

"Hibernate" tab and make sure the "Enable hibernation” box is checked.

Power Options Properties
Power Schemes | Advanced | Hibernate | LIPS

| = "';3' When pour computer hibernates, it stores whatever it has in
;!!ﬁ mernon on wour hard dizsk and then shuts down, When your
computer comes out of hibernation, it retums to its previous state.

Hibernate
Enable hibernation

Diizk space for hibemation
Free disk space: B2,017 MB
Disk zpace required to hibemate: 1.015 MEB

[ 0K ]I Cancel ]

A Step 2: Go back to the "Power Schemes" tab. Set the settings as you see below
Turn off monitor after 30 minutes, Hibernate after 2 houfhis is so if you leave
your office for an hour or longer, the monitor will turn off. You will need to move
the mouse or press any key for it to become active. But if you're gone for more
than two hours, the PC will put itself into a deep energy saviaganWhen you
are back in the office, press the power button of the PC for the PC to turn back ¢
to its active state.



A Advanced (optional): go to the Advanced tab. You can also change what the povjfer
button on your desktop does for conveniengéyou seti to Hibernate, then
when you leave for the night, all you have to do is press one button.

Power Options Properties
Power Schemes | Advanced Hibemate = UPS

% Select the power scheme with the most appropriate settings for
'y y) this computer. Note tht changing the settings below will modify
the selected scheme.

Power schemes

Home/Office Desk v

[ Save As... J[ Delete J

Settings for Home/Office Desk power scheme

Turn off monitor: After 30 mins

Turn off hard disks: Neve'

System standby: Neve'

System hibemates: After 2 hours

ok J Cooen

A Note ¢ As with any technology, it is recommended that you take precautions in

OFasS 1 A0SNYIGS Y2 RSomR@&s&siof@riain gotnplder F 2 N
systems ray experience problems or freezing when using Hibernate mode. If you
were working on an important document or project, please make sure that you
save and close the document before you leave your office. Then if there are any
problems, you will not lose anynsaved information. If you have any trouble, we
adz33Sald e2dz GNEB dzaAy3d a{ftSSLE Y2RS:> 6K
avoid any of the Hibernate mode problems you run into.

1 If you use a power strip for your electronics, make sure you tureaxh item before turning off

the power strip Otherwise, when you turn the power strip back on, an initial surge of energy wjll

go to each unit and will waste considerable energy.

(04

Heating, Ventilation, and Air-Conditioning (HVAC

 (Office@WSAARSYGAFf O LT @2dzQNB y20 Ay O2yiNRt |27
temperature, call Environmental Services at x1183.

1 (Offices &Residential)f you have control over your office or room temperature, make sure you
dzaS aaSdaol O0l1a¢ Fd yA3aKAI yR O2yaARSNI asSadaiy3
and lower in winter.

(Offices &ResidentiallUse a portable fan when you are warm insteddn airconditioner on

cooler days

(Offices &Residential} dzNy 2 FF @2 dzNJ | ANJ O2yRAGA2Y SNI 2NJ|dd
are leaving the room for extended periods of time such as class, evenings, and weekends.



T

(Offices &Residentialp 2 §uSe space heaters to warm up offices and rooms when it is too colc
during the summer; try to work with the building manager to get your office cooled properly
first.

(Offices &Residentialshades and blinds: in winter, open shades and blinds duringgdaiiours

to help warm rooms. In summer, close ones exposed to direct sunlight to prevent the room fro
heating.

OhFFAOS 3 wSaA RSy Aok dffibe, put®n moie @yers Befofe Rurnihgthed 2 ¢
heat up.

Laundry

T

(ResidentialPnly do full loads of laundiymake the water and energy go as far as possible. Be
careful not to overstuff laundry machines! This can causehanicaproblemswith the

machines

(ResidentialB0-90 percent of the energy that goes into washing a loahehdry in hot water is
used to heat the water. Tyvashing in warm or cold water.

(Residential)'ry airdrying your clothes. Put a drying rack next to your heater or, on a sunny da:
in front of the window.

Lighting

T

T

T

(Office & Residentialfurn offyolNJ f A3 KGa ¢KSy @&2dz t SIS GKS
period of time.

(Office & ResidentialReduce overhead lighting by using a desk or floor lamp (with an energy
efficient bulb, of course!) whenever possible.

(Office & Residentianplugevery KAy 3 &2dz Oy ¢KSy AidQa y2i
small amount of power, even when they are turned off. Over time, this can add up.

(Office & Residential) &ke sure lights are turned off at night, including hallways.

(Office & Residentiglnstall notion sensors, in place of light switches, in areas where it is
prudent.

(Office & Residential)4¢ natural sunlight and turn off unneeded lights where possible.
(Office& Residential) Switch all your incandescent bulbs with-hogrcury compacfluorescent
bulbs¢ il K S &-BtiNiBs more efficient, and last 10 times as long.

(Residential) Turn hallway lights off during quiet hours. Each hallway in the residence halls he
certain lights that stay on at all times. The rest can be turned cffgnify that quiet hours is in

N2

Ay

effect, yet leave enough light to safely walk at night. Review which lights in your building shoLjd

be turned off and add them to your duty log checklists.

Paper Reduction

T

(Offices &ResidentiglOpt to receive magazirnend newspaper subscriptions online.
o This allows you to use your PC or laptop to viemsiodicalsrather than have a hard copy.

formats are stored on your computéor viewing later as well or for viewing on your bus
or train commute. Though there are several formats, they all work the same way: you
download the magazine and then view it or save it for later viewing. Many of the
magazines look and "flip" to the negage like a regular magaziaedsome allow you to

make notes on the articles you like.
o Ifyou really miss the feel of paper, many allow you to print an article for sharing.

If you keep issues for a while before tossing, this can also work for you. Most of the dig jjal



Interested? Here are some sites that offer digital formats: www.zinio.com,
www.gmags.com. Check with your favorite magazine publisher to see this better way tc
a02L) GKS LI LISNI Tt 29 d¢
Student Affairs publications available in electronic format:
A ACUHGQ Talking Stick
A The Chronicle of Higher Education weekly newspaper
1 (Offices &Residetial) Check printers, fax machines, and photocopiers in your area to make sur
your department is using 30% pestnsumer content recycled paper.
1 (Offices &ResidentiallCheck your default settings on printers and photocopiers:
0 Settings should default tdAdzi 2 R dzLJt Ssifed) niode2 dzo S
o t NAYGSNB aK2dzZ R RSTFlLdzZ 0 G2 LINAYyG Ay aRMr T
lighter than normal (+1)
o0 To change default settings for most inkjet printers, click on the printer icon in your syste
tray.

AtNRYG ljdd t AlGe 6At-HzL06SiFadey R/ 8z @B NI & &S &

32 hp deskjet 6122 series Properties

| Setup | Features | Color
Print Quality Orientation
Quality
B " Best
" Normal

* Portrait

" Landscape

~
Fae Kol [~ Mirror Image

& Draft = : [ 8s0x1100in. | [ 850x11.00in |

Speed

All Pages I

I Use different first page
Paper Type :
IAulomatic Ll

Paper Size :
|Letter (85211 in) ~]

Scale to Fit...
Paper Tray:

] Upper Tray LI

Factory Settings I

[ 0K ][ Cancel ” Help ]

AARSR LINAYGAY3TI gAf /] KBSO|T AdSR Jjdnye
t NAYGAYy3Ié {oRRS BdéyR OK22aS da[ 2y =



(# hp deskjet 6122 series Properties

| Setup | Features | Color |

Document Options
IV Two-Sided Printing

% Long Side
" Short Side
IV Automatic

[ 850x11.00in | [ 850x11.00in |

1 Y ‘ Pages per Sheet - Watermark

I~ Dra

I [none)

2qe Ord ¥ First Page Onl
] -

Copies : [—1j]

[ Poster Printing -

I : % [ Enable HP Preview

Advanced Features... l Factory Settings ‘

[ aK ][ Cancel ][ Help ]

A Once you adjust these settings, you will be notified that changing these settings
gAft FLIX & SOSNE GAYS @2dz LINAY(O® I K2 2

This will change print settings that your device will use
every time you print.

Check Don't show me this message again to turn off Cancel |

this message from now on.

Check Disable Print Settings Taskbar lcon if you never
want to use this feature.

Click OK to change print settings.

I Don't show me this message again
I Disable Print Settings Taskbar lcon

1 (Office) Make sure you are buying recycled toocartridges. This may or may not be possible

depending on whether the MDC will work with us on this. Though it may seem small, this actio
has a big environmental impact. There is no difference in performance between regular and
recycled toner cartridges.

(Office & ResidentialMakesureappliancesand office machines are turned off at nigdmid on

weekends.

(Officed | &S GKS ahTFAOS t 24 S ddlyfrdmiideyoBvhat shisu®idg Al (-
shut off when the office is empty.



Office Power Savings Checklist: Reduce your Paw Print in the Workplace!

In the evening:
All lights off
Copiers turned completely off
Set back manual thermostats (warmer in the summer, cooler in the winter)
Shut down computers, or set to hibernate, and lock access
Printers and other office equipment turned off
Turn off power strips for desktop equipment
Shut blinds and/or curtains
Close any open windows
In the morning:
Turn lights on as neededget the most out of natural light
Turn on copiers and put in power/energgve mode
Double check thermostat settings, and set at a comfortable level
Computers, printers and other office equipment turned on as needed
Open blinds and/or curtains
Open windows, if possible, if this does not conflict with automatic heating/cooling
Do this once, reap the benefits:
V Get a plant or two to suck up carbon dioxide and provide fresh air
V{0201 @e2dNJ 2FFAOS 6AGK NBdzall 6t S RAAKSH
plastic utensils
V Remove unnecessary appliances, or see if commonaaqmels can be shared (coffee
pots, pencil sharpeners, etc)

Travel
1 (Office & Residential)nless you are transporting goods, walk instead of driving when traveling
on campus. It saves gas and is good exercise.
1 (Office & Residentialpas Mileage Tips

o Follow posted speed limitgspeciallywhen traveling
on University busine$s Your gas mileage rate will
improve, saving the University money.

o/ FNJLR2f ¢6KSYy TFSIaaofs
programming week, work with your fellow staff to
combine trps.

0 Observe the speed limit 5 15 25 35 45 55 65 75

A While each vehicle reaches its optimal fuel Speed (mph)
economy at a different speed (or range of
speeds), gas mileage usually decreases
rapidly at speeds above 60 mph.

A You can assume that each 5 mph you drive over 60 mph is like paying a
additional $0.24 per gallon for gas.

A Observing the speed limit is also safer.

A Fuel economy benefit: 7%3%.

A Equivalent gasoline savings: $080.67/gallon

o0 Drive sensibly

ol
oo
Lo

P
o OO
PR T T T

]

Fuel Economy (mpg)




A Aggressive driving (speeding, rapid acceleration and braking) wastes gas. It can
lower your gas mileage by 33 percent at highway speeds and by 5 percent arour
town.

A Sensible driving is also safer for you and others, so you may save more than ga
money.

Useoverdrivegears

A When you use overdrive gearing, your car's engine speed goes down. This savej

gas and reduces engine wear.
Usecruisecontrol:
A Using cruise control on the highway helps you maintain a constant speed and, ir
most cases, will save gas.
Avoid excessivedling:
A Idling gets 0 miles per gallon.
A Cars with larger engines typically waste more gas at idle than do cars with small
engines.
Remove excess weight:

A Avoid keeping unnecessary items in your vehicle, especially heavy ones. An ext |

100pounds in your vehicle could reduce your MPG by up to 2%. The reduction i
based on the percentage of extra weight relative to the vehicle's weight and
affects smaller vehicles more than larger ones.

1 Fuel economy benefit: 1-2%/100 Ibs.

1 Equivalengasoline savings: $0.03$0.06/gallon

Water: Reduce Usage and Waste

T

(Offices & Residential) Replace the bottled water coolers withnapinted water filtersand
putting it into containers for use for distributior\ good filter setup is still more energyficient
than shipping hundreds of pounds of water. The larger Brita filters are square and hold a large
amount of water so they can be filled at nighithis alsdliminates hassle of ordering and
switching out he 5G plastic bottles.

(Offices & Residential) T & 2 dz K | @dnsjd€r purchafiniy HrefilaBlewater bottle to
make drinking tapwate6 F a A SN 2 S NBO2YYSYR adlAyfSaa
harmful chemicals if heated or after long use.

(Offices &ResidentialReport leaks! Be diligent about checking for and reporting leaks in
bathrooms and other facilities

(Residential)rake fewer and shorter showers, with cooler water.

(Residential) Turn off the water while brushing your teeth or segyour hand/face.
(Residential)f you have a dishwasher, only run full loads.

(Residential & Officdf you do dishes by harfdl the sink with water. Running water is very
wasteful. Make sure to only turn on the hot water when you need it.

(Residatial & Office) Do not use toilets as a trashcan. Each flush ugembons of water.

N



Reduce
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Reduce, Reuse, Recycle
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Easy ways to reduce waste:

T

Reuse

Think before you print. Use USBsh drive2 NJ 2 G KSNJ RNA @Sa G2 alfos
generated on your computer, and utilize email to send documents and memos

602t tSIF3dzSa INB fSaa tA1Ste G zordvokserdihg O
them out). This works great if you are doing a presentation with handouts. Take email
addresses of those who are interested and send the handouts electronically rather thar
hauling all that paper to the presentation. Your audience wéhtbe freed up to listen to

what you have to say rather than worry about taking notes.

If you need to print, print and copy doubsededr many office printers and copiers can

G dRid2LI SE¢ @

Reduce your margin settings so that your printer uses less paper.

To conserve even more ink, print in draft mode. It will generally lighten the shade, but
g2dzQftf adAaAtft o6S FofS G2 NBFR &2dzNJ O2LkR JOf
Download your software. More than 30 billion CDs are sold anngaihough to wrap

I NRdzy R (0KS S| Niu€ed eath<ykaii for @actppersoh én thelplanet. With
Y2NB (GKIFIYy M oAftA2Y dzyol yGSR 02 YLzl SNI FJA a
amount of waste, not to mention the packing matertiéd5 million boxes. Most software,
includingmosty A ya i NBJ ¥ ¢ a EIRRRdAzOGABAGE YR 2FFJOS
downloaded online.

Drop off plastic shopping bags ttee residence halront deskswhere they will be

returnedto in-store recycling drop off locations

Use cloth shopping bags that can be reused!

Bring a zeo-waste lunch to work in a reusable container. This has aftbhbenefit: you

cut down on waste from takeut, and reuse what you bring.

Bring and keep mugs and silverware in the office to reduce use of plastic ware and papj§r
cups.

Reusing matealsis another way to avoid waste in the first place.

Easy ways to reuse:

T
T

T
T

Keep a box of scrap paper available in the office for writing notes.

Print draft or informal documents on the back of oresed paper instead of using a clean
sheet.

Bring dishware and silverware to the office to use in the byemim.

Instead of throwing away old documents, shred them and reuse them as packing
material.

When you get shipments in, save your boxes so that you can use them again for
shipments out.




are difficult to see, are not easily accessible, or improperly labeled are less likely to be use}.
Make sure your colleagues know what can and cannotbgaled, and encourage them to
recycle whenever possible.

Make sure recycling bins are clean. If the smallest bit of trash makes its way into a recyclinj§
bin, everything in it may be contaminated and rendered unrecyclable. This is especially an
issue withgreasy food waste, which ruins paper for recycling.

Make sure recycling bins are in good conditicall bins should be clean, with proper sticker
labels on the top and sides. Stickers should be in good condition and affixed parallel to the
bin. Believe ior not, studies show that small details like the angle of the sticker actually
affect how much people recycle!

Work with your Hall Councils to start a trash takeout program. Charge residents $1 per ba
of trash. Encourage them to separate recyclahiés individual bags which will be removed
free of charge. Save the environment and enjoy the benefits of a great fundraiser!
wSOeOotS | FS¢g (KAyYy3IA &2dz KI @Sy Qi (GK2dAKI
The UPS Store accepts clean packaging peanuts for reuse at many of theiritoatEach
franchise is individually owned so you should call your local store before making the trip.
Wal-Mart takes plastic bags, used car batteries, motor oil, and oil filters at all lotésions

Recycling Tidbits

Aluminum: By the Numbers

It only takes60 DAYS for a recycled aluminum can to get back on the shelf

Recycling one aluminum can saves enough energy to run a 3VAGWRS

The number of aluminum cans recycled last year could fill the Empire State BRadilMES
The U.S. recycled enough aluminum cans to stretch to the moon ancBITaNIES
Approximately60,000 aluminum cans are recycled eve@ SECONDS

Aluminum cans can be recyclEOREVER!

Source: http://www.recycleyourcans.org, Source: The Association of Postconsumer Plastic
Recyclers.

Tips for Recycling Plastic

s
Recycle all bottles labeled #1#2 that have a recyc&'.sign on the bottom.
Remove labelfrom plastic bottles before recycling them. It makes them easier to
recycle.
Rinse out bottlebefore recycling them.
Remove the cafrom bottles before recycling. The cap is made out of a differe
material and cannot be recycled.

Source: http://www.recycleyourcans.org, Source: The Association of Postconsumer Plastic Recyclers.

Check that appropriate bins are placed in convenient locations at your workplace. Bins tjjat


http://www.walmart.com/storeLocator/ca_storefinder.do?serviceName=ALL
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Making Your Event Green

Provide bins to collect and separate recyclable materials.

Purchase materials for your evethiat are made from recycled goods.

Purchase materials for your event that can be recycled after your e\mMiNOT PURCHASE
STYROFOAM!!!

52y Q0 20SNJ 6d22 6KSy LIzZNOKIFaAy3a F22R F2N S¢Sy
Remember, our events are typically for fun or learning purposestmptovide a meal. Provide
Sy2dzaAK F2NJ e2dzNJ LI yySR GdSYyRIFIyOS G2 K@Y |
KAIK YR KI@GAy3a &2dz2NJ S@Syd NYzy 2dzi 2F F22Ho
Purchasing Guidelingdsource Aramark Campus DinirggCatering)

Drinks:

Gt dzy OK 02¢ft ¢ aSNBAOSY wm 3IlLtt2y 2F RNRAYy]l oMt
2-Liter Bottlesg 2 bottles should be enough for approximately 12 people.

When dealing with bottled or canned beverages, 1 drink per peistypically enough.

Chips:

Individual sized bagsl bag per person.

More items will be added as determined.

Source: Aramark Campus DiningCatering

Advertise in advance that participants should bring their own foodware items (reusable utensil§,
cupgmugs, cloth napkins) to minimize disposables use. Offer a discount or prize for people wtip
bring their own. If possible, set up convenient dishwashing stations.
Use unbleached, recycled content or biodegradable foodware whenever pos3ivte
examples aa:

o ! yot SIOKSR yR dzyO2F 4GSR K24 9 O2f R OdzLi|z

straws
o0 Recycled content, biodegradable bowls, trays, plates, and hi#idddlamshell)
containers

o Corn starch/wheabased, biodegradable utensils
Avoid using watefrom disposable plastic bottles. If you must use these, buy from a local
company that sells local filtered water using a reverse osmosis process. This is preferable to
ALINAY 3T 61 SN OKII0Q&d 0SSy aKALIISR GK2dzal yRE 2
In order to disribute water more sustainably, ask participants to bring their own cups/bottles. If
you have gate security, remind them that you are encouraging people to bring their own
O2y Gl AYySNER a2 (KIFIGd GKS&@ FNB LINBLI NBR AT GHSe
Provide/sell recycle content water bottles, which can also serve as a promotional item for your
group.
Offer discounts on other beverages to those who bring their own containers or who use the
reusable ones for sale, and advertise this in your outreach materials and evenopons.
Consider not providing disposable cups at all, prompting participants to use reusable souvenir
cups or the cups they brought with them. Be sure that signs are placed prominently reminding
attendees of these options and summarizing the many emvirentaland social benetfs of using
reusables.



Managing the waste stream starts long before your attendees are standing in front of the

I NDFIASKNBOOf Ay3ak02YLRald o6Ayd C2 Odbatode. K
Think about every item dfash, recycling or compost that might be generated at your event. Ca
you reduce the quantity of each? Can you promote reusable foodware that attendees bring wi
them? Can you eliminate paper towels entirely? Less waste means less of a need to recycle ©
compost.

/| NBIFGS GNB&az2dz2NOS NBO2@SNE aidldAazyae aGKFG K
is also a good idea to post signs, photos and/or samples of materials that go into each bin to F§
people find the right bins for their items. P&athem in highly visible areas so that more people
will use them.

Station a volunteer or two at the recovery stations to assist and educate your attendees. In ou
experience, constant oversight is necessary to ensure that attendees dispose of itemsigithe
bins.

Consider displayingosne of the contents in cledrags so that people will see where to place
GKSANI NBOeoOfloftSad oLGQAa SlFae G2 LIRS K2f ¢
Consider charging for parking. People will carpool much riidhey have to pay to park.

Consider setting a parking policy that charges more for large vehicles with few passengers.
Advertise this fact in your handouts and materials so people know it in advance and can plan f
carpool. Consider reducing the raterfoeople who have all the seats in their vehicles full. Always
have a group rate to encourage carpooling and additiati@indance Have your parikg

managed by a local nonprobr environmental/social justice organization in exchange for a
percentage othe parking fees as a donatioThis helps spread the bertadif your event to allied
groups and models a positive way of encouraging sustainable transportation.

Use only higkcontent recycled, norchlorine bleached, and treree paper for your brochures,
flyers, posters, signs, handoutdtc. Use soyased inks for printing. Note this info on your
materials!

Minimize paper use by usingreail, listservs, phone banks, and your website to promote your
event.

Online registration/RSVPs for the event shouldused whenever possible to reduce paper use.
Avoid using glossy advertising, and reduce the use of pictures wherever possible. Include a
coupon, even for a token amount, on your handouts or promo pieces. This will greatly reduce
number that are throwraway, and increase attendance at your event. Consider usingadri

flyer (i.e., three notice to a sheet); this size is easier to put into your pocket and cuts paper use
by 2/3.

When posting flyers or posters, use transparent, biodegradable celltapscinstead of acetate
tape.

Whenever possible, buy from manufacturers and suppliers as close to home as possible. This
saves energy and supports local job creation.

If you will be making eventgdhirts, use organic cotton or hemp. Also try to confirrattthe

shirts are made without the use of sweatshop labor (look for the union label to be sure).
Provide a booth with information on greening your event where participants can get the full
picture about what you did and how to implement your practiceshigit own livesSolicit art
projects from local artists using reclaimed or recycled materials (i.e., scrap metal, old tires, gla
bottles, reused fabrics, etc.) for display at your event. Encourage art projects that depict your
SPSy i Qa a2ddénlironmentalahierhed. Cankidezholding a contest for the best display
Rent, purchase, or find a donation of table linens and fabrics for table coverings instead of pay




Reuse nametag holders from event to event. Collect nametags as people are leaving

Attempt to utilize local speakers, artists, caterers, etc. to minimize transportation needs.
Consider making your event smoekee. Not only does smoking cause iliness and air pollution, it
wastes a great deal of energy, land, and resources. Cigarett®, laghes, and so forth are a huge
nuisance, another source of trash, and a needless fire hazard.

Carefully choose your sponsors, making sure that their practices are in integrity with your
commitments around environmental sustainability and social resgality. Sponsorship is
essentially advertising, so you should carefully consider who and what you are choosing to ali
yourself with as an organization.

Organize a project (like a beach cleanup, a composting party, or creek restoration) that benefif
the community and spotlights local environmental groups and issues and ways to make a
difference! Donate some or all event proceeds toward an important cause.

Source: Guide to Greening Events © 20@806 by Circle of Life




Why Unplug?

OEnough with the polar bears already.

Df 201t S NXYAY3 YAIKG 6S | LI FYySdiFNeE ONRaAAIZ P dz
K2YSg2N] @ ! YR FTNASYRad® ! yR 220ad !a AG GdzNyaj 2
20y alyale o ¢KIfthe®ingsoyy& ©dn dritESsave engrgy alBo happen to make you
healthier, happier, and more connected to your community. So forget about the ice caps for a minuij

- and Facebook, and American ldol. Take a deep breath and unplug.

Do you feel drained after spending all day on the computer?

I OO2NRAY3 (2 GKS !'{ /Syadza . daNBlIdzQa wnnt { G A
8.5 hours a day watching television, using computers, listening to the radio, going to the movies or
reading¢cmoretime Ky S@SNJ 6 STF2NB® 'a | NBadzZ 6§ 6SQNBY Ay
NB a dzf G Ay 3 -FAI-NPAY3 daSieSTOKAYY2 /| KAY Ll ' yR Y2NBIFI LyaSI|ysS
pervasive affliction. Here are some tips for combating the enadgicted lifestyle:

T O2dzyi K2¢g Yl yeé K2dz2NER &2dz ALISYR daLJ dzZ33ISR Ayle
playing a video game

1 try going without TV or your @ for a week

1 when you open up your computer, set a goal of only staying on for a certain amount of time

52 &2dz FSSt fA1S &2dzQNB R2Ay3 gl & (22 YdzOKK

To unplug is to simpyif Sometimes, in the quest to do il,ave end up committing ourselves to far
toomuch¢g A UK GKS NBadzZ# & GKFG y2yS 2F AdG 3IShGa S
yodzQNB Ay @2f SR AYyZI |yR K2g @&2dz YAIKOG 0S {
family about it, or, if you prefer, get in touch withe PersonabDevelopmentand Counseling Center.

Does hanging out under a tree cheer you up?

According tdbiophilia theory humanshave a psychological need to engage with the natural wodd
YySSR GKIFGQ&a 0 SA y2806 stuslyiin theJauenaf &nyifennieriah Madagement, for
instance, found a direct link between decreased attendance at national parks and incireéses

time we spend plugged into electronic entertainment.

TKSNBEQa L Syideée 2F yI (dz2NB | NP dzoiRe ways todyet your Gréet 2 3 G
back:

1 Take an excursion tone of the Mozingo or one of the many other city parks
1 Use the resources theommunityhas to offer; there are a number of public recreational facilities
all over theMaryville area and the Northwestampus. Play tennis on campusake
arrangements to do the ropes course at Mozingo, or head to the city. pool
T / KSO1 2dzi GKS Of 2dzRa ¢KSy @2dzOQNB gl f 1 Ay3a {2
1 Grow some plants on your windeil!

Source:¢ KA &4 aSOGA2Yy 1jdz2GSR RANBOGEE FTNRY G2 Keé !'fyLJ
Sustainability Task Fore&lovember, 2008
http://www.nyu.edu/sustainability/campus.projestwhyunplug.html



http://www.nyu.edu/sustainability/campus.projects/%20http:/en.wikipedia.org/wiki/Biophilia
http://www.nyu.edu/sustainability/campus.projects/whyunplug.html

Sustainability Pledge

Take the pledge:

T

l

l

| pledge to lead a more sustainable lifestyle, which takes into account both the environmental
and social impact of my actions.

| will strive within my home, community and place of work and/or gttmreduce Northwest
aldazdiNRA {GFdS ' YyAGSNAAGEQA SYOGANBYYSyl(l f

one action from each section below, and to continue to add new actimnard sustainability.

Please select one activity fromeachcategory. L G A f f X ®

RdzOS: wSdzaS IyR wS0OeoOfS (KS gladsS L

Reducing the amount of resources | purchase, consume and discard.

Using a reusable grocery bag when shopping.

Using reusalel silverware and dishes, mugs and water bottles.

Conserving paper.

Subscribing to online magazines, newspapers and periodicals, instead of hard copy paper
formats.

Editing papers and documents on the computer and saving to a disk rather than printing them
Sending and storing documents, emails and other items electronically rather than printing and
filing them.

Printing doublesided whenever possible

Designating a box for scrap paper that myself and others can reuse.

Reusing envelopes by placing a new label over the old address.

Making recycling a habit, and not a nuisance.

Learning what | can recycle from the student handbook and recycling brochures.
Purchasing recycled or reused products, especially those thdteagcycled again.

Finding new uses for old things, like reusing a grocery bag as a trash bag.

Keeping in mind the lifetime of a product, and trying to reduce my use of disposable items.
Avoiding products with excessive packaging, and looking for packtdwihis recyclable or
reusable.

Donating unwanted items that are still in good condition before throwing them away.

YaSNBS 9y SNHE& oeY

Not running the water while | brush my teeth or shave.

Limiting my time in the shower and using hot water spdsing

Doing only full loads of laundry and dishes.

Using sefoaming soap whenever possible, or using a minimal amount of water to get soap to
foam, then turning the water (back) on to rinse my hands off.

Turning off unused or unneeded lights whenevergibke.

Using natural lighting whenever possible.

Using compact fluorescent bulbs whenever possible, which conserve electricity and transmit I
heat than incandescent bulbs.

Avoiding decorative lighting.

Minimizing my computer usage.




Turning off my compter when it is not in use.

Not using power strips to turn on computers and other electronics, but turn them on individuallj,
S0 as to not create a power surge.

Minimizing the use of screen savers and enabling power management features such as
hibernation,standby or sleep mode when my computer or other electronic devices are inactive
Turning off my monitor and speakers when not in use.

Safely shutting down my computer, or having it hibernate every night.

Purchasing Energy Star appliances whenewssible.

Turning off and unplugging all energy consuming equipment (cell phone chargers, pencil
sharpeners, etc) when not in use.

Arranging my room to place my desk or chair next to the window so | can study/work in natura
light.

Drying my clothes (swéars, jeans, etc) on a drying rack rather than in the dryer, or placing still
damp clothes on a drying rack instead ofsetting the dryer cycle for a few items.

Setting my thermostats higher in the summer and lower in the winter.

Dressing appropriatelfor the season so as to not use more heating/cooling.

Keeping windows and outside doors in temperature controlled environments closed.

-0 {dzaldlAylofeée oey
Eating locally when possible to save transportation costs and help the local economy.
Taking only s much as | can eat at meals, or bringing leftovers home to eat later.
Avoiding a high meat diet, and fill my plate with more vegetables.
Avoiding the use of disposable plates, cups, utensils and trays.
Avoiding takeout foods that are ovepackaged.
Eatng organic foods whenever possible.

O 2 Y S -friendly ttaceRr by:

Walking, or riding my bike, skateboard, etc. rather than drivitigs will save on gas, reduce air
pollution, reduce parking congestion, and will allow me to be healthier physically.
Carpooling whenever possible.

Turning off my car rather than leaving it idle for a long period of time.

Having my car regularly serviced for emissions checks and performance.

XOELISNASYOS adzaidlAyloAtAile sAGKAY (GKS O2YYdzy Adeé
I Encouraging others to takée pledge.
Speaking out against those who litter, or negatively impact the environment.
I Volunteering time to educate those who do not know about sustainability and what they can d
to help.



