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Faculty Led Short Term Study Program 
Full Proposal Form
To be completed by faculty who are planning travel programs with students for academic credit
Northwest Faculty Led Short Study Term Programs:

A Faculty Led Short Term Study Program is an academic course involving both traditional learning and experiential learning opportunities in an international setting.  The primary purpose of the Short Term Study Program course is to help students apply first-hand international experience to their own academic development.  A secondary goal is to use the Short Term Study Program experience as a method of providing international experience and development for Northwest’s faculty. 

Instructions: 

1. To propose a spring/summer program that involves student travel, submit to the Study Abroad Office the complete “One Page Concept Proposal form” by May 31 for programs departing in the spring and September 1 for programs departing in the summer. If the “One Page Concept Proposal form” is endorsed for further development, this form will be your next step. The Study Abroad Office will help if requested.
2. This Proposal Form consists for three pages. Page 1 is the cover sheet; attach it to the front of your supporting documents. Page 2 itemizes the information needed for a complete proposal and includes a “faculty director questionnaire”. Page 3 is the budget template which will help you to determine the price for participants. 

3. Submit the complete, signed proposal to Dr. Charles McAdams, Dean of the College of Arts and Sciences by July 1 for programs departing in the spring and October 1 for programs departing in the summer. 

I _____________________ have had the approval of the Department of ________________ in the College of ___________________ to conduct a Faculty Led Short Term Study Program for the _______ trimester 201__ . I understand that I am solely responsible for the positive or negative impact of this program.  As the Faculty Director of the proposed Faculty Led Short Term Study Program, I acknowledge with my signature I have received, read and understood the Short Term Study Program guidelines. 
 _______________________________________                                        ____________________________
Faculty Led Short Term Study Program Director 


Signature

Date
Department Approval

_____________________
                                _______________________

Department Chair 



Date
______________________                                _______________________

College Dean




Date
Study Abroad Approval

__________________________________                             _______________________________
Dr. Charles McAdams

Date


Jeaneth Puriel


Date
Dean of the College of Arts & Sciences


Study Abroad Coordinator

Faculty Led Short Term Study Program Proposal Form

To be completed by faculty who are planning travel programs with students for academic credit
Attach

· Title and description of Short Term Study Program. State how this program meets the goals of the Short
· Term Study Program at Northwest
· Itinerary (dates and sites planned to visit)
· Course syllabus, course(s) number(s), number of credits
· Budget estimate  
	FACULTY DIRECTOR QUESTIONNAIRE

	Overview

	Name of Faculty Director:_________________________________________________________________________________________

	Destination country(ies):__________________________________________________________________________________________

	Dates of travel: ___/____/____ to ____/____/____

	Leader (faculty director) information (for each leader or co-directors)

	Name, title, department: ____________________________________________________________________________________________

	_________________________________________________________________________________________________________________

	Leader previous experience in destinations: _____________________________________________________________________________

	_________________________________________________________________________________________________________________

	If the proposed leader(s) is unable to travel, who else could lead the group?:  _________________________________________________

	Academic Programs

	Course title: _____________________________________________________________________________________________________

	Course number: _____-_____-_____  Number of credits: ______________ Undergraduate, graduate or both?:_______________________

	Academic pre-requisite, if any: _______________________________________________________________________________________

	_________________________________________________________________________________________________________________

	Anticipated Schedule

	Pre-departure group meeting dates: ___________________________________________________________________________________

	Meeting dates after travel (if applicable): _______________________________________________________________________________

	Coursework completion date: ____/____/____     Grades due: ____/____/____

	Participants

	Maximum number recommended? Explain: _____________________________________________________________________________

	Ideal number? Explain: _____________________________________________________________________________________________

	Requirements for participation (ex. Fluency in Spanish): ___________________________________________________________________

	_________________________________________________________________________________________________________________

	Is this open to non-students (alumni, spouses, staff, friends)? Explain: _______________________________________________________

	Additional Information

	Does this program include a community engagement component? Describe: __________________________________________________

	_________________________________________________________________________________________________________________

	Other organizations, schools or government institutions involved in this program, if any: ________________________________________

	_________________________________________________________________________________________________________________

	If you have already initiated some arrangements with a travel agent, tour provider or on- site assistant, provide their name, contact  information and the arrangement details: ______________________________________________________________________________

	_________________________________________________________________________________________________________________

	Risk factors associated with the locations you plan to go, and how you will handle them: ______________________________

	_________________________________________________________________________________________________________________

	_________________________________________________________________________________________________________________

	Other relevant information: _______________________________________________________________________________________



[image: image1.emf]1. Per students costs

A. Transportation

Air

Ground $0.00

B. Program Fee $0.00

C. Food  $0.00

D. Lodging $0.00

E. Study Abroad Administrative Fee $50.00

F. Activities $0.00

G. Insurance $36.00

Monthly $36

Weekly $10.50 Note: 2 week minimun enrollment required

H. Miscellaneus $0.00

(ie. Tips, transfers, taxes)

Total cost per student $86.00

2. Faculty Director Costs Faculty Director's Name:

Number of students: 0

A. Transportation

Air $0.00

Ground $0.00

B. Program Fee $0.00

C. Food  $0.00

D. Lodging $0.00

E. Activities $0.00

F. Insurance $0.00

Montly Up to 49: $36 / 50 - 64: $144/ 65 to 74: $360

Weekly Up to 49: $10.50 / 50 - 64: $42/ 65 to 74: $105

G. Miscellaneous $0.00

Total program director costs: $0.00

3. Faculty Co-director Costs 

(if applicable)

Faculty Co-director's Name: 

A. Transportation

Air $0.00

Ground $0.00

B. Program Fee $0.00

C. Food  $0.00

D. Lodging $0.00

E. Activities $0.00

F. Insurance $0.00

Montly Up to 49: $36 / 50 - 64: $144/ 65 to 74: $360

Weekly Up to 49: $10.50 / 50 - 64: $42/ 65 to 74: $105

G. Miscellaneous $0.00

Total program co-director costs: $0.00

4. Student Support of Faculty costs $0.00(automated calculation)

(Faculty costs taken from 2 & 3 below/ number of students)

4. Study Abroad Coordinator (Approval) ____________________________Date_____________

Jeaneth Puriel
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				B. Program Fee								$0.00
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				A. Transportation
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