GREEK WEEK 2008
Committee Chair APPLICATIONS
Applications are due by 5 PM Friday September 28, 2007 in the Office of Campus Activities of the Student Union; they can also be turned in at the Greek Week elections meeting.

Name:



Chapter:

Phone Number: 


Address:

Email:

Classification:


Position you are applying for: 

1. What positions are you interested in applying for and why? 

2. What leadership positions have you held at Northwest Missouri State University, and how do they qualify you to be on the Greek Week Leadership?

3. List your ideas for Greek Week 2008.

4. What do you plan to get out of Greek Week?

5. What are some necessary qualities a member of the Greek Week Leadership must possess? Briefly explain how you demonstrate these qualities.

6. Are you interested in any other positions on within Greek Week?  If so, why are you qualified for this position?

7. What other time commitments do you have for the 2007-2008 school year? List all current leadership and organization positions as well as any other positions you intend to apply for. (IFC, Panhel, Chapter Exec. etc)  Please include/attach a weekly schedule with all times you would be available for meetings.

All Greek Week committee co-chairs hold a 2.5 GPA, be in good standing with chapter, and must attend all Greek Week delegate and exec. meetings.  Feel free to apply even if you have limited Greek Week experience.  

GREEK WEEK 2008
Committee Chair Positions

Co-Chair Responsibilities (2)

Regular meetings with executive board and chapter delegates.  The co-chairs are also responsible for the Lifetime Achievement Award, Greek BBQ and program for Greek Awards.  Co-chairs must disaffiliate from chapters during Greek Week and chapter planning.  Co-chairs must be in attendance at all events.  
P.R. - Marketing/Media (2)

Handle promotions, design of logo and shirts, contact local radio stations, newspaper, coordinate Greek Week slide show and web page.  
Duties (Taken from by-laws)
A. Announcements

1. Post important dates and upcoming events on Channel 9, “Notices of the Day”, and in The Missourian.  The Co-Chairs will provide a list of the important dates and events.

B. Awards Ceremony

1. Reserve the Performing Arts Center and reserve a sound system and screen. 

2. Create the Awards Ceremony program.  

3. Check sound and lighting prior to ceremony.

4. Contact Order of Omega to coordinate

5. Decide Lifetime Achievement awards

a. Collect nominations form each chapter

b. Get applications out

c. Select judges

d. Conduct interviews

C. T-Shirts

1. Create t-shirt design.  Get approved by advisor.

2. Create and submit order form to each organization including name and t-shirt size.

3. Collect checks from organizations BEFORE ordering shirts.  Each organization must cut one check before order is placed.

D. Slide Show

1. Create slide show with pictures of all Greek organizations.

2. Verify that computer can hook up to screen in Mary Lynn.


3. Capture pictures of events throughout Greek Week.  

4. Have slide show approved by advisor.

5. Make sure Greek advisor receives for Recruitment Brochure.

E. Newspaper Handouts

1. Create newspaper handouts.  (Specifics decided by the P.R./Marketing Co-Chairs and Committee)

2. Ensure that all ads are confirmed at least one month before printing.

Philanthropy/ Community Service Coordinators (2) 
Set up and carry out community service projects and a citywide community service effort.  Example 5 K Run/Walk and humane society dog walk or facilitate involvement in St. Jude’s, penny wars.  
A. Policies (taken from by-laws)

a. All money raised at all philanthropy events goes to the philanthropy being supported that year

b. Only one philanthropy will be supported during Greek Week

c. Must have 1 philanthropic event during Greek Week

d. Must have 2 community service/volunteer events during Greek Week

e. Must have 5 people at each philanthropic and community service event throughout the entire time of the event.  Can have subs. Throughout the day, but 5 people must be present at all times.

Fundraising Chairs (2) (description taken from by-laws)
A. General Policies:

a. The fundraising chairs should raise at least $300.00 prior to the start of Greek Week to go toward the Greek Week budget.

b. Two events must be done each year to help fundraise for Greek Week, unless approved by the Executive Committee.

Rec Night (2) 
Plan and set up tournament brackets, work with Greek co-chairs to officiate all events.  Incorporate all Olympiad events.  
Special Events  (2)
See section VII of Bylaws.  The Special event chairs organize Zeus and Hera, Banner, Greek Sing, and Chalk Draw.  
Judges (1) 
Facilitate judging for banner, chalk draw, Greek Sing and Zeus and Hera.

Requirements taken from By-Laws:
