GUIDELINES:   For making Writing Assignments

1. Make your expectations clear—handwriting or typing? Spacing? Pencil? Title page? References? Length? Due date?

2. Decide for yourself what is unacceptable (even just irritating) in any written work that you collect/grade, and explain this to the students very explicitly.

3. Know the purpose of your assignment and let the students know why they are doing this and what they will gain.

4. Clarify for students what (organization, development, originality, “correctness”) you are going to grade, and how you are going to grade it (relative weighting of components).

5. Writing pedagogy suggests that completing assignments along with your students helps you understand the problems they might encounter, gives the tasks more validity for students, and provides students with a model of a writer at work and an example of an acceptable finished product.

6. Consider assigning some interactive writing where you and students write back and forth to each other, or comment on each other’s written ideas.  One easy way to try this is a double-entry journal where students write on the right page and leave the left one for you to write on as you read their entries.  Your comments might challenge them to look at their ideas from another perspective, provide an answer to questions they have, or indicate your own response to a similar situation.  Another way is to keep a journal in which you make entries similar to the ones you’re expecting from students, and make your journal available to your students.

7. Maintain confidentiality about the contents of student writing and reassure students on this issue.

