Enter Student's FULL NAME
Enter Student's Local Address
Enter City/State/Zip OR "CAMPUS MAIL"
Enter Student's "919" number
RE:
Name of Course, Course number
December 19, 2007
Dear Enter Student's First Name,

It is my unfortunate responsibility to inform you that I am charging you with academic dishonesty. The penalty for academic dishonesty, delineated on pages 42-43 of the 2004-2006 Undergraduate Academic Catalogue, is your failure of this class. Specifically, I am charging you with Enter specific charge here; USE PHRASEOLOGY ON PAGE 2 (if you do not see page 2 text, then go to "TOOLS/options" menu and enable hidden text".  COMMENTS  \* Lower  \* MERGEFORMAT 
As required by the policy on academic dishonesty, I am informing you in writing of the charge, and I am reporting the charge to the Dean of the College of Education and Human Services and to the Provost. You have the right to appeal the charge within 10 academic days of receiving this letter. The appeal must occur in writing to the Chairperson of this department, Dr. Douglas Dunham. Should you choose to appeal this charge, you may continue to attend class until the appeal process is complete; you also should continue to complete assignments and exams according to the established deadlines. Otherwise you should no longer attend class. 
Please refer to your Undergraduate Academic Catalogue for more information on the appeal procedure and/or contact your academic advisor for more information.

Respectfully,

Enter FACULTY NAME who is making charge
cc:  Dr. Douglas N. Dunham, Department Chairperson

      Dr. Kichoon Yang, Provost

      Dr. Max Ruhl, Dean, CEHS

