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How to Upload the ñUnofficial Transcriptò 
 

Step 1:  
Enter and sign in to your CatPAWS account 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Step 2: 
After signing in, click on the Student tab at the top of the page. 
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Step 3: 
/ƭƛŎƪ ƻƴ ǘƘŜ άStudent Recordsέ ƭƛƴƪ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4: 
/ƭƛŎƪ ǘƘŜ άAcademic Transcriptέ ƭƛƴƪΦ 
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Step 5: 
[ŜŀǾŜ ά¢ǊŀƴǎŎǊƛǇǘ [ŜǾŜƭκ¢ȅǇŜέ ŀǎ ǘƘŜƛǊ ŘŜŦŀǳƭǘ ǾŀƭǳŜǎΣ ŀƴŘ ŎƭƛŎƪ ǘƘŜ Submit button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 6: 
Along the top, left corner, click the File ǘŀō ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άSave As.έ 
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Step 7: 
Click the άDesktopέ ōǳǘǘƻƴΣ then ŎƭƛŎƪ άSave.έ   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 8: 
!ŦǘŜǊ ǎŀǾƛƴƎΣ ǇǊƻŎŜŜŘ ǘƻ ȅƻǳǊ άHire a Bearcatέ ŀŎŎƻǳƴǘ ŀƴŘ log in.  Once logged in, click the 
άDocumentsέ ǘŀō ŀǘ ǘƘŜ ǘƻǇ of the page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 9: 
hƴŎŜ ƻƴ ǘƘŜ άŘƻŎǳƳŜƴǘǎέ ǇŀƎŜΣ ŎƭƛŎƪ ǘƘŜ άAdd Newέ ōǳǘǘƻƴ 
 
 
 
 
 
 
 


